Introduction
This Handbook has been compiled by the Monitoring Officer for Members of
the Derbyshire Fire & Rescue Authority.
The Local Government Act 2000 requires the Authority to have a written
constitution that acts as its rule book. This Handbook includes key documents
such as the Standing Orders, Scheme of Delegation, Code of Corporate
Governance and the Members’ Code of Conduct - these form part of the
Authority’s Constitution which sets out the Authority’s powers, services and the
procedures to be followed to ensure that decisions made by the Authority are
transparent and properly accounted for.
Corporate governance is about how the Authority ensures the right things are
being done, in the right way, for the right people, in a timely, inclusive, open,
honest and accountable manner. This Handbook includes details on the role of
Members and the functions and powers of some officers who have a specific
duty to ensure that the Authority acts within the law and uses its resources
wisely.
Members are democratically accountable for the decisions they take and the
reasons for those decisions. Good governance ensures effective risk
management and assurance that chosen responses are effective: this requires
the Authority to be rigorous and transparent about how decisions are taken and
for Members to listen and act on the outcomes of constructive scrutiny.
Members agree to follow a Code of Conduct to ensure high standards in the
way they undertake their duties and Codes of Practice govern the conduct of
officers and the relationships between officers and Members of the Authority.
Mutual respect between Members and officers is essential for good local
government.
We hope that you find its contents useful. If you have any comments or queries
regarding this Handbook then please contact:
Louise Taylor
Solicitor/Monitoring Officer
Derbyshire Fire and Rescue Service
Headquarters
Butterley Hall
Ripley
Derbyshire
DE5 3RS

Email:
Tel:

ltaylor@derbys-fire.gov.uk
01773 305430

Versions:
Date
July 2019
October 2019

2019-20 Handbook issued
Amended to reflect change in Members
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DERBYSHIRE FIRE & RESCUE SERVICE CONTACTS
Chief Fire Officer/Chief Executive

Terry McDermott

Deputy Chief Fire Officer

Gavin Tomlinson

Derbyshire Fire & Rescue Service
Headquarters
Butterley Hall
Ripley
Derbyshire
DE3 3RS

Telephone: 01773 305305

Clerk/Monitoring Officer and Solicitor
Louise Taylor
Telephone: 01773 305305
Derbyshire Fire & Rescue Service
Email:
ltaylor@derbys-fire.gov.uk
Headquarters
Butterley Hall
Ripley
Derbyshire
DE3 3RS
Committee Services
Laura Slade
Jessica Daft
Marie Lloyd-Jones
Treasurer and Director Of Finance
Simon Allsop
Director of Finance
Derbyshire Fire & Rescue Service
Headquarters
Butterley Hall
Ripley
Derbyshire
DE3 3RS

Telephone: 01773 305317
Email:
lslade@derbys-fire.gov.uk
jdaft@derbys-fire.gov.uk
mlloydjo@derbys-fire.gov.uk
Telephone: 01773 305305
Email:
sallsop@derbys-fire.gov.uk
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FUNCTIONS OF THE CLERK/MONITORING OFFICER
a)

Ensuring lawfulness and fairness of decision-making. After consulting with
the Chief Fire Officer/Chief Executive (Head of Paid Service) and Treasurer,
the Monitoring Officer will report to the full Authority if he or she considers that
any proposal, decision or omission would give rise to unlawfulness or if any
decision or omission has given rise to maladministration. Such a report will have
the effect of stopping the proposal or decision being implemented until the
report has been considered.

b)

Supporting the Standards Committee. The Monitoring Officer will contribute
to the promotion and maintenance of high standards of conduct through
provision of support to the Standards Committee.

c)

Receiving reports. The Monitoring Officer will receive and act on reports made
by the Ombudsman.

d)

Conducting investigations. The Monitoring Officer will conduct investigations
into matters alleged breach of Code of Conduct for Members and make reports
or recommendations in respect of them to the Standards Committee.

e)

Proper officer for access to information. The Monitoring Officer will ensure
that decisions relating to information that is neither exempt from publication nor
confidential, together with the reasons for those decisions and relevant officer
reports and background papers are made publicly available as soon as
possible.

f)

Advising whether Authority decisions are within the budget and policy
framework. The Monitoring Officer will advise whether decisions of the
Authority are in accordance with the budget and policy framework.

g)

Providing advice. The Monitoring Officer will provide advice on the scope of
powers and authority to take decisions, maladministration, financial impropriety,
probity, budget and policy framework issues to all.

Restrictions The Monitoring Officer cannot be the Treasurer or the Head of Paid
Service.
FUNCTIONS OF THE TREASURER/DIRECTOR OF FINANCE
a)

Ensuring lawfulness and financial prudence of decision making. After
consulting with the Chief Fire Officer/Chief Executive (Head of Paid Service)
and the Monitoring Officer, the Treasurer will report to the full Authority – and
the Authority’s external auditor if he or she considers that any proposal,
decision or course of action will involve incurring unlawful expenditure, or is
unlawful and is likely to cause a loss or deficiency or if the Authority is about to
enter an item of account unlawfully.

b)

Administering of financial affairs. The Treasurer will have responsibility for
the administration of the financial affairs of the Authority.
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c)

Contributing to corporate management. The Treasurer will contribute to the
corporate management of the Authority, in particular through the provision of
professional financial advice.

d)

Providing advice. The Treasurer will provide advice on the scope of powers
and authority to take decisions, maladministration, financial impropriety,
probity, budget and policy framework issues to all Councillors and will support
and advise Councillors and officers in their respective roles.

e)

Giving financial information. The Treasurer will provide financial information
to the media, members of the public and the community.

FUNCTIONS OF THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE
a)

To provide strategic leadership and management of the organisation creating a
culture that supports the Service core values, continuous improvement, people
and a safe and productive working environment.

b)

To work with Members of the Fire & Rescue Authority, Deputy Chief Fire Officer
and the wider Strategic Leadership Team (SLT), to lead, plan and deliver the
Authority’s corporate service priorities.

c)

As a member of the Strategic Leadership Team lead and participate effectively
in the formulation, improvement and achievement of Service policy and plans.

d)

As a Principal Officer, take the lead and overall management accountability of
the Service.

e)

To advise the Derbyshire Fire & Rescue Authority on all Fire and Rescue
matters.

FUNCTIONS OF THE DEPUTY CHIEF FIRE OFFICER
a)

To work with Members of the Fire & Rescue Authority, the Chief Fire
Officer/Chief Executive, to lead, plan and deliver the Authority’s corporate and
service priorities.

b)

As a Principal Officer of the Service take the lead and overall management
accountability of allocated divisions of responsibility.

c)

As a member of the Strategic Leadership Team participate effectively in the
formulation, improvement and achievement of Service policy and plans.
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AREA MANAGER PORTFOLIO PRIORITIES
Community Safety


Promote and campaign for sprinklers to enhance and improve public and
firefighter safety.



Establish effective working arrangements with the business community and
other external partners and agencies to improve fire protection standards.



Maximise opportunities to work in partnership with statutory and non-statutory
partners.



Maximise the communication of key safety messages to Derbyshire’s
communities.



Continue to deliver and explore innovative youth activities.



Link Prevention and Inclusion at a strategic level to ensure that services are
provided using a fair and risk based approach which is not discriminatory and
protects the most vulnerable groups in society.



Develop effective software to enable accurate data capture for Response,
Protection and Prevention activities.



Actively work to reduce and monitor the impact of Unwanted Fire Signals
generated by automatic fire detection systems on service delivery, business
and commerce.



Develop and improve communication links within the Community Safety and
Response functions.



Conduct Fire Safety compliance assessments (where applicable) on all high
risk sites within Derbyshire.



Ensure suitable training and equipment for operational officers to provide robust
fire investigation and fire safety functions.

Response Delivery


Ensure all operational personnel are highly skilled and competent to
successfully resolve all foreseeable incidents they are likely to attend.



Deliver community centred response arrangements to provide the best level of
service delivery we can.



Work in partnership with the support of others to provide a more efficient and
effective response to emergencies.



Deliver response arrangements driven by risks identified in the Integrated Risk
Management Plan (IRMP).
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Ensure response arrangements will contribute to national resilience, security
and safety.

Training, Policy and Assurance


Enable safer firefighters and a more effective fire and rescue operational
response.



Ensure a competent and empowered workforce motivated and enable to
contribute fully towards the corporate vision of making Derbyshire safer.

Corporate Services


Ensure that Corporate Services’ operational delivery support is effective,
efficient and economic.



Ensure that assets and resources are suitable and sufficient, environmentally
sustainable, managed and maintained in a safe and secure manner, with a high
degree of resilience, ensuring that access is available for relevant stakeholders.



Ensure that statutory duties and obligations are fulfilled.

People and Organisational Development


Support the Service in delivery innovation and change by research of best
practice to influence Service strategy.



Provide appropriate information and support to enable the Service to be run in
the most efficient and effective way.



Communicate, consult and engage with stakeholders.



Ensure that practices, procedures and policies are in place to mitigate risk and
provide assurance of a safe environment for all stakeholders.



To act as the organisational hub for co-ordinating external operational
assessment.



To ensure a customer focussed outlook.



Manage effectiveness and value for money delivered through partnerships.



Maximise funding potential through corporate relations and sponsorship.



Deliver effective and efficient people management solutions to facilitate change
and provide added value.



Support an environment/culture where employees are engaged, motivated and
committed to providing a flexible and innovative approach to service delivery.



Encourage all employees to adopt a positive approach to wellbeing and take
personal responsibility to ensure they are Well4Work.
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Legal and Democratic Services


Improve legal and governance arrangements and further enhance value for
money within the Service.

Finance and Information & Communication Technology (ICT)


Integrate support and advice to ensure that the Service meets its commitments
to the local community.



Provide customer focussed, cost effective systems and processes to improve
service delivery.



Provide cost effective procurement of goods and services.



Ensure statutory and governance responsibilities are fulfilled.



Ensure the provision of accurate, timely and relevant management information
is enabled to support the development delivery of the Service’s risk
management strategies and plans and to enable benchmarking.



Ensure that high levels of customer satisfaction are achieved.
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DERBYSHIRE FIRE & RESCUE AUTHORITY COMMITTEES,
GROUPS AND FORUMS 2019-20
IRMP DEVELOPMENT GROUP
Composition: 8 Members (to include at least 1 Derby City Member)*
Conservative 4; Labour 2; Liberal Democrat 2
Chair:
Cllr Buttery
Councillors: Buttery, Skelton, Patten, Bull, Chilton, Marshall-Clarke, Innes, Burfoot
* Will be open to all Members
BUDGET DEVELOPMENT WORKING GROUP
Composition: 5 Members (to include at least 1 Derby City Member)
Conservative 2; Labour 2; Liberal Democrat 1
Chair:
Cllr Bull
Councillors: Bull, Ashton, Marshall-Clarke, Brittain, Skelton
GOVERNANCE & PERFORMANCE WORKING GROUP
Composition: 5 Members (to include at least 1 Derby City Member)
Conservative 2; Labour 2; Liberal Democrat 1
Chair:
Cllr Williams
Councillors: Williams, Chilton, Brittain, Marshall-Clarke, Burfoot
STANDARDS COMMITTEE
Composition: 5 Members (to include at least 1 Derby City Member)
Conservative 2; Labour 2; Liberal Democrat 1; Independent Persons 2
Chair:
Cllr Bull
Councillors: Bull, Potter, Smith, Innes, Skelton
Independent Persons: P Wilkinson (1 vacancy at present)
INCLUSION & EQUALITY FORUM
Composition: 5 Members (to include at least 1 Derby City Member)
Conservative 2; Labour 2; Liberal Democrat 1
Chair:
Cllr Patten
Councillors: Patten, Perkins, Pegg, Marshall-Clarke, Burfoot
PENSIONS BOARD MEMBER REPRESENTATIVES
Composition: 2 Members
Councillors: Perkins, Marshall-Clarke
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BRIGADE MANAGERS’ PAY REVIEW PANEL
Composition: 5 Members (to include at least 1 Derby City Member)
Conservative 2; Labour 2; Liberal Democrat 1
Chair:
Cllr Buttery
Councillors: Buttery, Chilton, Pegg, Marshall-Clarke, Skelton
BRIGADE MANAGERS’ DISCIPLINE/GRIEVANCE AND ASSOCIATED APPEALS
Composition: 8 Members (to include at least 1 Derby City Member)
Conservative 4; Labour 3; Liberal Democrat 1
Chair:
Cllr Buttery
Councillors: Buttery, Patten, Perkins, Major, Pegg, Innes, Brittain, Skelton
BRIGADE MANAGERS’ APPOINTMENTS PANEL
Composition: 5 Members (to include at least 1 Derby City Member)
Conservative 2; Labour 2; Liberal Democrat 1
Chair:
Cllr Buttery
Councillors: Buttery, Williams, Marshall-Clarke, Pegg, Skelton
REPRESENTATIVE ON THE LOCAL GOVERNMENT ASSOCIATION
FIRE COMMISSION
Cllr Buttery
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DERBYSHIRE FIRE & RESCUE AUTHORITY
TIMETABLE OF MEETINGS 2019/20
All meetings will start at 1030 hours unless otherwise stated
FIRE & RESCUE AUTHORITY MEETINGS

PRE AGENDA

25 July 2019
26 September 2019
5 December 2019
13 February 2020
26 March 2020
18 June 2020 (AGM)
23 July 2020

11 July 2019
12 September 2019
21 November 2019
30 January 2020
12 March 2020
4 June 2020
9 July 2020

Party Political Group pre-meetings will commence from 0930 hours onwards
and a room will be allocated by the Committee Clerk on the day
STANDARDS COMMITTEE (starting directly after FRA meeting)
26 September 2019
5 December 2019
26 March 2020
GOVERNANCE & PERFORMANCE WORKING GROUP (starting at 0930 hours)
9 September 2019
11 November 2019
24 February 2020
1 June 2020
INCLUSION & EQUALITY FORUM
15 October 2019
14 January 2020
28 April 2020
IRMP DEVELOPMENT GROUP (starting at 1000 hours)
5 September 2019
7 November 2019
16 January 2020
27 February 2020
21 May 2020
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COMMITTEE STRUCTURE
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GROUP
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TERMS OF REFERENCE
FIRE & RESCUE AUTHORITY
Duties:
The role of the Derbyshire Fire & Rescue Authority (the Authority), is to ensure that
the services provided by Derbyshire Fire & Rescue Service are delivered
economically, efficiently and effectively and meet the needs of the communities of
Derbyshire.
In discharging its overall responsibilities, the Authority ensures proper arrangements
are in place for the governance of its affairs, facilitating the effective exercise of its
functions and the management of corporate risk.
The specific responsibilities of the Authority include:


To be the ultimate authority for all Authority matters;



To be the governing body of Derbyshire Fire & Rescue Service;



Discharging duties through its governance arrangements and schemes of
delegation, and through its work ensuring compliance with its statutory duties;



To approve changes to the Authority’s constitution, committee arrangements /
terms of reference, contract procedure rules, financial regulations, schemes of
delegation, and codes of conduct;



Setting the strategic vision and service priorities through approving the Service
Plan, associated performance targets and Inclusion Strategy;



Annually setting the budget for the service and approving the final statement of
accounts;



To be a strategic decision making body for decisions relating to key changes in
service delivery, and corporate resources that are above the levels delegated
to the Chief Fire Officer/Chief Executive;



To receive recommendations and reports from the Authority’s Working Groups,
Forums and Committees;



To receive in the first instance, external reports relating to the Authority;



To agree Authority responses to external consultation documents;



To monitor the performance of the Service and reporting back to local
communities through the publishing of the Annual Report and Final Statement
of Accounts;



Responding to and delivering services to meet the needs of the community;



To approve the Annual Governance Statement;
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To receive recommendations regarding the disposition, use, acquisition and
disposal of assets including the investment, maintenance, safety, security,
environmental impact and running costs;



Approve the Service Plan, associated performance targets and note the
supporting Workforce Strategy;



Human Resources related matters requiring the Authority’s decision where they
are not covered by the CFO/CE delegated powers;



Review significant development strategies, plans, major acquisitions, contracts
etc. and advise Authority of their financial effects;



Approve tenders and raising or orders where they are not covered by the
CFO/CE delegated powers;



Liaise with the Authority’s external Auditor.

STANDARDS COMMITTEE
Duties:


Promoting and maintaining high ethical standards and standards of conduct by
Members (Localism Act 2011) (LA2011);



Advising the Authority on the adoption and revision of the Members’ Code of
Conduct;



Assisting the Members to follow the Members’ Code of Conduct and monitoring
its operation and effectiveness;



Advising, training or arranging to train Members on matters relating to the
Members’ Code of Conduct;



Granting dispensations to Members from requirements relating to interests set
out in the Members’ Code of Conduct;



Assessment of all allegations of misconduct and taking any action required on
requests to review assessment decisions;



Taking any action required on the receipt, assessment, investigation,
determination and handling of any complaint against a Member; including
holding a local hearing following an investigation of misconduct and imposing
sanctions;



Dealing with any reports on any matter from the Monitoring Officer;



Considering and determining, in accordance with Section 3 of the Local
Government and Housing Act 1989, any application by an officer for exemption
from political restriction, and taking any other connected action;



Responsibility for the recruitment processes for independent persons and
making recommendations for appointment to the Authority;
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Overviewing the constitution;



Overviewing whistle blowing (on Members’ conduct);



Assessing reports from the Ombudsman and developing protocols.

GOVERNANCE & PERFORMANCE WORKING GROUP
All duties shall be reported to Derbyshire Fire & Rescue Authority as appropriate.
Audit Duties:
To provide independent assurance of the adequacy of the governance and risk
management framework, the associated control environment and the independent
scrutiny of the Authority’s financial performance to the extent that it affects the
Authority’s exposure to risk and weakens the control.
Audit Activity:


To ensure an effective interface is in place with external accrediting bodies;



To comment on the scope and depth of external audit work and to ensure it
gives value for money;



To recommend the commissioning of work from internal and external audit;



To consider specific reports as agreed with the internal and external auditors;



Following receipt by the Authority, to consider in detail the recommendations of
the external auditor’s annual letter, the annual governance report, the annual
report and opinion from Internal Audit and other relevant audit reports;



To consider the annual internal audit programme (from Derby City), to receive
reports and to monitor against agreed progress



To consider the summary of internal audit activity (actual and proposed) and
the level of assurance it can give over the Authority’s corporate governance
arrangements;



To consider reports and recommendations dealing with the management and
performance of the providers of internal audit services and the annual review
of internal audit.

Governance and Risk Management Framework:


To consider statutory consultation documents and any consequential
implications for the Authority with respect to governance arrangements,
corporate risk management and business continuity;



To maintain an overview of the effectiveness of the Authority’s constitution in
respect of committee arrangements, contract procedure rules, financial
regulations, schemes of delegation, officer codes of conduct and employees’
behaviour and make recommendations to the Authority for improvement;
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To monitor effectiveness and outcomes relating to Authority policies on Whistle
blowing, Anti-fraud and Anti-corruption strategy, external Complaints
Procedure, employee Grievance Procedure, Bullying and Harassment
Procedure, and Disciplinary Procedure;



To oversee the production of the Authority’s Annual Governance Statement,
evaluating assurances of the effectiveness of arrangements for corporate
governance;



To monitor the application of the Local Government Pension Scheme and
Firefighters’ Pension Scheme 1992, and the New Firefighters’ Pension 2006,
including retirements and dismissals made on medical grounds.



To evaluate the corporate risk upon the Authority’s statutory duties and monitor
the effective development and operation of risk management and business
continuity in the Authority;



To maintain the register of corporate risks and the corporate business continuity
planning framework and review them at least six monthly;



To seek assurance on the governance arrangements of partnerships.

Scrutiny Duties:


To scrutinise progress against the Service Plan, Integrated Risk Management
Plan, and statutory and external accreditation assessment requirements)
through the effective performance management of the corporate improvement
plan;



To scrutinise relevant qualitative and quantitative performance information;



To consider the sufficiency of Service plans to deliver improved outcomes;



To commission and oversee in-depth reviews on thematic areas (support for
undertaking reviews will be from relevant officer working groups);



To identify and report on areas of strong / weak performance together with
evidence of reasons why, making recommendations where relevant to the Fire
& Rescue Authority for improvement;



To receive reports from the Authority and Working Groups, Forums or
Committees which may include the requirement for closer scrutiny.

Accounts:


To review the Annual Statement of Accounts. Specifically, to consider and
challenge whether appropriate accounting policies have been followed and
whether there are concerns arising from the financial statements or from the
audit that need to be brought to the attention of the Authority;



To consider the external auditor’s report to those charged with governance on
issues arising from the audit of the accounts.
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BRIGADE MANAGERS’ APPOINTMENTS PANEL
Duties:
To deal with all aspects of short listing and appointing of Brigade Managers having
regard to the requirements of the Fire Services (Appointments and Promotion)
Regulations.
BRIGADE MANAGERS’ DISCIPLINE/GRIEVANCE AND ASSOCIATED APPEALS
PANEL
Duties:
To deal with all matters relating to the discipline, grievances and associated appeals
for Brigade Managers.
INCLUSION AND EQUALITY FORUM
Aims and Duties:


To ensure that equality, fair treatment and social inclusion are integral to all DFRS
decision making processes.



Monitor and constructively challenge evidence of performance progress against
the objectives in the Diversity and Inclusion Strategy and associated action plans.



Act as a constructive forum on key inclusion and equality strategies and policies.



Contribute to the setting of diversity, inclusion and equality performance targets
where applicable.



Monitor effectiveness of formal partnership agreements in relation to diversity,
inclusion and equality issues.



Receive equalities progress reports from the Prevention & Inclusion, Response
and Protection portfolios on service delivery to local communities; and Human
Resources in relation to the workforce.



Identify priority areas requiring improvement and progress in relation to diversity,
inclusion and equality issues to meet service priorities.



Review and monitor the effectiveness of the corporate inclusion and equality
training programme.



Receive information of relevant new legislation and statutory changes and the
potential impact on service delivery or the workforce.
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IRMP DEVELOPMENT GROUP
Duties:


Receive, scrutinise and challenge reports put forward by the Chief Fire
Officer/Chief Executive.



Monitor Service progression against the Integrated Risk Management Plan.



Monitor the factors that would trigger a review of the Strategy and ensure that
action is taken to mitigate any subsequent impact.



Ensure that resultant decisions are taken at the appropriate level and in
accordance with the Scheme of Delegation.
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COMMITTEE ANNUAL WORK PROGRAMME 2019/20
DERBYSHIRE FIRE & RESCUE AUTHORITY
Terms of Reference Area

26 Sep
2019

5 Dec
2019

13 Feb
2020

26 Mar
2020

18 Jun
2020
AGM
Reviews / Approvals

Review Work Programme
Verbal Update of the CFO/CE

Supporting Information

X
X

X

X

X

Monitoring Officer’s annual
report

Approve draft IRMP for
consultation
Approve IRMP and Year One
Action Plan
Review Effectiveness of
Internal Audit

23 Jul
2020

X
X

Report will include:
 Review of statutory duties and how
they are being met.
 Review/approval of changes to
constitution

X
X
X

Approve the Annual Internal
Audit Plan (Derby City)

X

Approve the Annual
Statement of Accounts
Approve the Annual Report
for publication

X
X
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Terms of Reference Area
Revenue Budget and Capital
Programme Monitoring
Approval of Prudential Code
and Treasury Management
Strategy
Approve the Annual
Governance Statement for
publication
Review Member Allowances
Report of Member Allowance
Expenditure
Review performance
information via the
Performance Dashboard

26 Sep
2019

5 Dec
2019

13 Feb
2020

X

X

26 Mar
2020

18 Jun
2020
AGM
X

23 Jul
2020

Supporting Information

X

X

X

X
X

X
X

X

Supported by the Performance
Management Dashboard – a web based
application that reports on real time
performance

Financial
Review budget consultation
outcomes
Set the annual Service,
Revenue Budget and Capital
Programme
Local review of Brigade
Managers pay and
publication of Pay Policy
Statement
Approve Medium Term
Financial Strategy

X

X

Interim report December 2019
Full report February 2020

X

X

X
22

Areas to be reported as appropriate











Review / approve changes to schemes of delegation
Receive and consider reports from the Authority's Standards Committee and working groups.
Receive, review and respond to external reports and consultation documents.
Review significant development strategies, plans, major acquisitions, contracts etc.
HR related matters requiring FRA decision where they are not covered by the CE delegated powers.
Review / approve changes to financial regulations including any changes to contract procedure rules.
Approve tenders and raising of orders where they are not covered by the CE delegated powers.
Liaison with external auditors on Audit reports.
Review / approve changes to Members’ Code of Conduct
Agree Member development needs
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MEMBERS’ STANDARDS COMMITTEE
Terms of Reference Area
Provide advice and training for Members
and Co-opted members regarding matters
relating to the Members Code of Conduct
and ethics

26 Sep 2019
X

5 Dec 2019
26 Mar 2020
Training of Members
X
X

Supporting Information
Training to be provided if necessary and will be
offered to all Members on the FRA.

Code of Conduct of Members
Review and provide advice to the
Authority regarding the adoption/revision
of the Members’ Code of Conduct
Monitor the operation and effectiveness of
the Members’ Code of Conduct, when
appropriate
Review and, where acceptable, grant
dispensations to members and co-opted
members from the requirements relating
to interests as set out in the Members
Code of Conduct, when appropriate
Consider applications for exemption from
political restriction and take appropriate
action, when appropriate
Perform initial assessments of allegations
of misconduct, when raised
Action requests to review assessment
decisions, when raised
Take appropriate action in response to
complaint investigations against a
Member, when raised

X

X

X

X

X

X

X

X

X

X

A Standards Committee update is included in
the Monitoring Officer’s Annual Report

Complaints / Misconduct relating to Members
X
X
X
X

X

X

X

X

X
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Terms of Reference Area
Review and action reports from the
Monitoring Officer, when appropriate
Review and action reports from the Home
Office and HMICFRS, when appropriate
Assess reports from the Ombudsman,
when issued, and develop protocols
accordingly
Maintain an overview of the constitution,
as required
Maintain an overview of whistle blowing
activities, as appropriate relating to
Members
Promote and maintain high ethical
standards

26 Sep 2019
X

5 Dec 2019
26 Mar 2020
External Inputs
X
X

X

X

X

X

X

X

X

Supporting Information

Monitoring Activities
X
X

X

X

X

X

X

X
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Carried out by enforcing Members’ Code of
Conduct and by training

GOVERNANCE & PERFORMANCE WORKING GROUP
Terms of Reference Area

9 Sep
2019

11 Nov
2019

24 Feb
2020

1 June
2020

Supporting Information

Audit Activity
Scrutinise recommendations of external
audit reports

X

X

X

Review internal audit activity (actual and
proposed) to ensure it provides the required
level of assurance and recommend the
annual internal audit plan to FRA

X




Quarterly progress reports
Annual audit and inspection letter

X

Monitor progress of significant audit
corrective actions

X

X

Governance & Risk Management Framework
Oversee information for the production of
the AGS
Scrutiny reviews:
 Joint Control Project
 Human Resources
 Payroll System Scoping
 HMICFRS and Home Office Response
Statistics
Annual report and opinion from Internal
Audit
Independent evaluation of Internal Audit
Review of the IRMP including community,
corporate and portfolio risks

X

X

X

X
As directed, ensuring Members engage in the scrutiny
process. Consider use of criteria to determine need

X

X

X

X
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X
X

To support the preparation of the AGS

Report using the Performance Management Dashboard –
a web-based application that reports on real time
performance.

Terms of Reference Area

Scrutinise relevant performance
management information

9 Sep
2019
X

11 Nov 24 Feb 1 June
2019
2020
2020
Scrutiny Functions
X

X

X

Supporting Information

Supported by the Performance Management Dashboard –
a web-based application that reports on real time
performance.

Accounts
Scrutinise and review the Annual Statement
of Accounts



X

Areas to be reported as appropriate
Review issues arising from external audit reports as appropriate
Treasurer updates as required
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INCLUSION AND EQUALITY FORUM
Terms of Reference Area

15 Oct
2019

14 Jan
2020

28 Apr
2020

Supporting Information

Reviews/Approvals
Monitor and constructively challenge evidence of
performance progress against objectives in the Diversity &
Inclusion Strategy and associated Fire and Rescue Service
Equality Framework
Contribute to the setting of Inclusion and Equality
performance targets, where applicable and annual monitoring
associated with performance statistics
Develop, implement, monitor and review of policy, planning,
procedures and practice to support the Diversity & Inclusion
Strategy including action planning
Monitor effectiveness of formal partnership agreements in
relation to Inclusion and Equality issues

X

X

X

X

X

X

X

X

Review and monitor the effectiveness of the corporate
X
Inclusion and Equality training programme
Review the corporate People Impact Assessment (PIA)
X
X
X
programme and audit a sample of PIAs as available through
the corporate programme
Areas to be reported as appropriate
 Receive progress reports from the Inclusion Department on service improvements and progress against statutory equalities duties
 Identify priority areas requiring improvement and progress in relation to Inclusion and Equality issues to meet service priorities
 Consider the consequential impact of relevant new legislation and national guidance and make recommendations for change to
the Service
 Act as a consultative forum on key Inclusion and Equality strategies and policies
 Ensure that equality, fair treatment and social inclusion are integral to all DFRS decision-making.
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STANDING ORDERS RELATING TO PROCEDURES
1.

Meetings of the Authority

(1)

The Authority shall hold an Annual Meeting between 1st April and 31st July each
year and in any event not prior to the Annual Meetings of the constituent
authorities. The first item of business on the agenda for the annual meeting shall
be the appointment of Chair and Vice-Chair for the ensuing year.

(2)

In addition to the Annual Meeting of the Authority and any meetings convened by
the Chair or by Members of the Authority, meetings for the transaction of general
business shall be held on such days as may be determined by the Authority at its
annual meeting provided that any such date may be varied at a subsequent
meeting or by the Chair.

(3)

In these Standing Orders Constituent authorities means Derbyshire County
Council and Derby City Council.

(4)

In these Standing Orders “ordinary meeting” means a meeting described in
paragraph (1) or (2) above other than a meeting convened by the Chair in
consultation where reasonably practicable with the Vice-Chair or by Members of
the Authority.

(5)

The Chair may call a Special Meeting of the Authority at any time. If the office of
Chair is vacant, or if the Chair is unable to act for any reason, the Vice-Chair may
at any time call a Special Meeting of the Authority.

(6)

Three or more Members of the Authority may require the Clerk to call a Special
Meeting provided that the requisition is in writing setting out the business and
signed by each of the Members and the Special Meeting will consider only the
business so set out.

(7)

The term “year” means the period from 1st April in one calendar year to 31st March
in the next year. Unless the Authority otherwise determines, all meetings of the
Authority shall be held at 10.30 am on a weekday unless otherwise stated.

(8)

Save as provided elsewhere in these Standing Orders, all meetings of the
Authority, including committee, sub-committee and working party meetings shall
be called by the Clerk or by the Monitoring Officer.

2.

Chair of the Meeting
Any power or duty of the Chair in relation to the conduct of a meeting may be
exercised by the person presiding at the meeting.

30

3.

Quorum

(1)

The Quorum prescribed by the statute for meetings of the Authority is one third of
the whole number of Members, including at least one representative from each
constituent authority.

(2)

If during any meeting of the Authority the Chair after counting the number of
Members present declares that there is not a quorum present the meeting shall
stand adjourned. The consideration of any business not transacted shall be
adjourned to a time fixed by the Chair at the time the meeting is adjourned, or if
he/she does not fix a time, to the next ordinary meeting of the Authority.

4.

Minutes of the Authority

(1)

Minutes of every meeting of the Authority shall be signed at the same or next
suitable meeting of the Authority by the person presiding at that meeting.

(2)

At a meeting of the Authority at which minutes of a previous meeting are submitted
for approval as a correct record, the Chair shall move those minutes be so
approved.

(3)

No motion or discussion shall take place upon the minutes except upon their
accuracy, and any matter of dispute concerning their accuracy shall be raised by
motion.

(4)

If no such matter is raised, or if it is raised, then as soon as it has been disposed
of the Chair shall sign the minutes.

5.

Agenda Items and Formal Questions

(1)

The Agenda for a meeting of the Authority shall include consideration of any item
requested by a Member, subject to the Clerk receiving written notice at least 10
days before the date of the meeting.

(2)

A Member may ask the Chair a formal written question on a matter within the
purview of the Authority. The Member may do so only if the question is written
and signed by the Member and given to the Clerk before noon on the day before
a meeting of the Authority. A copy of the question and answer or reply will be sent
by the Clerk to all Members of the Authority.

(3)

Questions from Members of the Public
(a)

A member of the public may ask a question at a meeting of the full Fire
& Rescue Authority, subject to the Clerk receiving a copy of the
question in writing at least 7 days (5 working days) before the meeting.

(b)

A member of the public may ask one supplementary question, arising
from the answer in the original question, at the meeting.
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(c)

There shall be a limit of 15 minutes upon the duration of the public
question time at any one meeting, with no more than three minutes
being allocated to each question.

(d)

Any question not considered at the meeting shall receive a written
response.

(e)

Subject to the time limit for public question time, a member of the public
may only ask up to three questions per meeting.

(f)

Copies of the questions will be circulated to all Members and will be
made available to the public attending the meeting.

(4)

The Clerk will enter each question in a book open to public inspection. Rejected
questions will include reasons for rejection.

6.

Motion and Amendments Generally

(1)

A motion or amendment shall not be discussed unless it has been proposed and
seconded, and it shall, if required by the Chair, be put into writing and handed to
the Chair before it is further discussed or put to the meeting.

(2)

A Member may not propose or second a motion or amendment on which he/she
is disqualified from voting.

7.

Amendments to Motions

(1)

An amendment shall be relevant to the motion and shall be either:
(a)

to refer a subject of debate to a committee or sub-committee for
consideration or reconsideration;

(b)

to leave out words;

(c)

to leave out words and insert or add others;

(d)

to insert or add words;

but such omission, insertion or addition of words shall not only have the effect of
negating a motion.
(2)

If an amendment be lost, other amendments may be moved on the original
motion. If an amendment be carried, the motion as amended shall take the place
of the original motion and shall become the motion upon which any further
amendment may be moved.

8.

Alterations or Withdrawal of Motion or Amendment

(1)

A proposer of a motion may, with the concurrence of the seconder and the
consent of the meeting, alter the motion if the alterations such that it could properly
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be effected by an amendment of the motion. A proposer of an amendment may,
with the like concurrence and consent, alter the amendment if the amendment as
altered could properly have been moved in that form as an amendment shall if
required by the Chair be put in writing and handed to him/her before the consent
of the meeting to the alteration is sought.
(2)

A proposer of a motion or of an amendment may, with the concurrence of the
seconder; and the consent of the meeting, withdraw the motion or amendment
which he/she has proposed, and no Member shall speak upon it after the proposer
has thus asked permission for its withdrawal, unless such permission shall have
been refused.

(3)

The giving or refusal of the consent of the meeting to the alteration or withdrawal
of a motion or amendment shall be signified without discussion.

9.

Conduct of Members

(1)

A Member shall direct his/her speech to the Chair and to the question under
discussion or to a personal explanation or to a point of order and shall not impute
motives or use offensive expressions to or about any other Member.

(2)

If any Member in the opinion of the Chair misconducts himself/herself by
persistently disregarding the ruling of the Chair, or by behaving irregularly,
improperly, or offensively, or by wilfully obstructing the business of the Authority,
or by tedious repetition or unbecoming language in his/her speech, the Chair or
any other Member may move “that the Member named be not further heard”, and
such motion if seconded shall be put and determined without discussion.

(3)

If the Member named continues his/her misconduct after a motion under the last
previous paragraph has been carried, the Chair shall either:
(a)
(b)

move “that the Member named do leave the meeting” (in which case the
motion shall be put and determined without seconding or discussion); or
adjourn the meeting for such period as he/she in his/her discretion shall
consider expedient.

10.

Points of Order and Explanations

(1)

A Member may rise on a point of order or in personal explanation, and shall be
entitled to be heard immediately. A point of order shall relate only to an alleged
breach of a Standing Order or statutory provision, and the Member shall specify
the Standing Order or statutory provision and the way in which he/she considers
it has been broken. A personal explanation shall be confined to some material
part of a former speech by him/her which may appear to have been
misunderstood in the present debate.

(2)

The ruling of the Chair on a point of order or on the admissibility of a personal
explanation shall not be open to discussion.
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11.

Next Business etc

(1)

A Member who seeks to avoid a decision being taken on a matter under
discussion may, at the conclusion of a speech of another Member, unless the
Chair considers that the matter has been insufficiently discussed, move “that the
Authority proceed to the next business” of, if there is no other business to be
transacted, “that the Authority adjourn”.

(2)

The proposer of such a motion may speak thereon but the seconding of the motion
shall be formal and without comment and there shall be no debate on the motion.

(3)

On the seconding of the motion, the Chair shall first give the mover of the original
motion an opportunity to speak on it and then put to the vote the motion to proceed
to the next business or to adjourn the meeting.

(4)

If that motion is carried, the original motion shall be considered as withdrawn.

12.

Adjournment of Debate

(1)

A Member who seeks to interrupt a debate so that it may be continued at a later
hour or on another occasion may, at the conclusion of the speech of another
Member, move that the debate be adjourned to that hour or occasion.

(2)

If the Member does not specify an hour or occasion, the motion shall be deemed
to intend that the debate shall be resumed at the next ordinary meeting of the
Authority.

(3)

The proposer of such a motion may speak thereon but the seconding of the motion
shall be formal and without comment and there shall be no debate on the motion
except that the mover of the original motion may speak on it.

(4)

On the resumption after adjournment of an interrupted debate, the Authority shall
proceed to the further consideration of the adjourned business as though the
meeting had been continuous for the purposes of these Standing Orders.

13.

Closure

(1)

A Member may at the conclusion of the speech of another Member move “that
the question under discussion be now put” (which is referred to in these Standing
Orders as “the closure”).

(2)

The proposal and seconding of the closure shall be formal and without comment
and there shall be no debate on it. The closure shall be put immediately to the
vote unless it appears to the Chair that the proposition to which it is sought to
apply the closure has not been sufficiently discussed.

(3)

If the closure is carried, the motion or amendment which is the subject of the
interrupted debate shall be put without further discussion subject to the mover of
the original motion, first having a right of reply.
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14.

Appointments by the Authority
Where three or more persons are nominated for any position to be filled or
appointments or nominations to be made and there is not a majority in favour of
any one person, the person having the least number of votes shall be disregarded
and a fresh vote taken and so on until there is a majority in favour of one person.

15.

Voting

(1)

Every proposition shall, unless otherwise required by these Standing Orders or
Statute, be determined by show of hands, or, at the discretion of the Chair, by
voices.

(2)

In taking the votes on any proposition, those Members only shall be entitled to
vote who are present in the room when the proposition is put from the Chair.

(3)

After a proposition is put from the Chair but before the vote is taken, any three
Members by show of hands may require that the voting shall be recorded in the
minutes of the meeting so as to show whether each Member present gave his
vote for or against that proposition or abstained from voting.

(4)

Where immediately after a vote is taken at a meeting of the Authority any Member
so requires, there shall be recorded in the minutes of the proceedings of that
meeting whether that person cast his or her vote for the question or against the
question or whether he or she abstained from voting.

(5)

Votes in a budget decision meeting are to be recorded in the minutes of the
meeting to include the names of those voting for the decision, against the
decision, or abstaining from voting. A ‘budget decision meeting’ is defined as an
item where a calculation is made or precept issued.

16.

General Disturbances

(1)

If a member of the public interrupts the proceedings at any meeting the Chair shall
warn him/her. If he/she continues the interruption the Chair shall order his/her
removal from the room. In case of general disturbance in any part of the room
open to the public the Chair shall order that part to be cleared.

(2)

If, in the opinion of the Chair, misconduct or obstruction renders the due and
orderly dispatch of business impossible, the Chair, in addition to any other power
vested in him/her, may without the question being put, suspend the meeting for a
period not exceeding 30 minutes.

17.

Canvassing of and Recommendations by Members

(1)

Canvassing of Members of the Authority, or any committee or sub-committee of
the Authority, directly or indirectly for any appointment under the Authority shall
disqualify the candidate concerned for that appointment. The purport of this
paragraph of this Standing Order shall be included in any form of application.
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(2)

A Member of the Authority shall not solicit for any person any appointment under
the Authority, but this shall not preclude a Member from giving a written testimonial
of a candidate’s ability, experience, or character for submission to the Authority or
the Chief Fire Officer/Chief Executive with an application for appointment.

18.

Relatives of Members or Employees

(1)

A candidate for any appointment under the Authority who knows that he/she is
related to any Member or employee of the Authority shall disclose that relationship
in his/her application. A candidate who fails to disclose such a relationship shall
be liable to be disqualified for the appointment and if appointed shall be liable to
dismissal without notice.

(2)

Every Member and senior officer of the Authority shall disclose to the Clerk any
relationship known to him/her to exist between him/herself and any person whom
he/she knows is a candidate for an appointment under the Authority.

(3)

The purport of this Standing Order shall be included in any form of application.

(4)

For the purpose of this Standing Order “senior officer” means any officer so
designated by the Authority.

19.

Record of Attendances
Every Member attending a meeting of the Authority, or of any of its committees or
sub-committees of which he/she is a Member, shall sign his/her name in the
attendance book or sheet provided for that purpose.

20.

Sealing and Attestation of Documents

(1)

The common seal of the Authority shall be kept in a safe place in the custody of
the Clerk and the Monitoring Officer.

(2)

The common seal of the Authority shall be affixed to a document only on the
authority of

(3)

(a)

a resolution of the Authority;

(b)

a resolution of a committee or sub-committee which the Authority has
empowered to authorise the use of the seal;

(c)

a decision by the Authority, or by a duly authorised committee, subcommittee or officer, to do anything where a document under the common
seal is necessary to complete the action.

The affixing of the common seal shall be attested by the Clerk and Monitoring
Officer or the person authorised by him/her. An entry of every sealing shall be
made and numbered consecutively in a book kept for the purpose and shall be
signed by the person who shall have attested the seal.
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(4)

In addition to any other person who may be authorised by resolution of the
Authority for the purpose, the proper officer for the purpose of section 234 of the
Local Government Act 1972 (authentication of documents) shall be the Clerk and
Monitoring Officer.

21.

Petitions
Any petition signed by ten or more members of the public and not received to be
dealt with under a procedure regulated by law shall be reported to the Authority
or appropriate committee or sub-committee as quickly as possible. At the request
of the petitioners they will be given the opportunity to meet the Chair of the
Authority or Committee Chair, as appropriate, or nominee.

22.

Recordings at Meetings

(1)

The right to record, film and broadcast meetings of the Authority is established
under the Openness of Local Government Regulations 2014. This is in addition
to the rights of the press and public to attend such meetings. The term “record”
means any form of audio, visual or electronic recording. Any person wishing to
record a meeting in any format whatsoever is encouraged to contact the Clerk
before the start of the meeting.

(2)

The person making the recording may move around, however, in doing so they
must ensure that three is minimal or no disruption to the proceedings of the
meeting.

(3)

Where the press or public are excluded from a meeting or part of a meeting owing
to the confidential nature of the business to be transacted, recording of that
meeting or that part of the meeting will not be permitted.

(4)

The specific filming of other members of the public, vulnerable adults, children or
young people under the age of 18 cannot take place unless appropriate consent
has been obtained. The Authority requests that all recording is overt, that is,
clearly visible to anyone in the meeting.

23.

Appointment of Committees and Sub-Committees

(1)

The Authority shall at the Annual Meeting appoint such committees as it is
required to appoint by or under any statue and such other committees as the
Authority deems appropriate, and shall determine the terms of reference of these
committees.

(2)

The Authority may at the Annual Meeting or at any other time appoint such other
committees and such sub-committees of committees as are necessary to carry
out the work of the Authority.

(3)

Subject to any statutory provision the Authority:
(a)

shall not appoint any Member of a committee or sub-committee so as to
hold office later than the next annual meeting of the Authority;
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(b)

may at any time dissolve a committee or sub-committee or alter its
membership. Every vacancy on a committee or sub-committee shall be
reported by the Clerk at the first meeting of the Authority after the vacancy
has arisen and the Authority may thereupon proceed to fill the vacancy.

(4)

Every committee appointed by the Authority may appoint sub-committees for
purposes to be specified by the committee and, subject to these Standing Orders
and to any resolution of the Authority, may delegate to any such sub-committee
any power or duty delegated to the committee by the Authority.

(5)

Except in the case of an advisory committee or sub-committee, any committee or
sub-committee appointed under this Standing Order shall not include persons
who are not Members of the Authority, other than as required by statute.

(6)

A committee shall not appoint any Member of a sub-committee so as to hold office
later than the next annual meeting of the Authority and may at any time dissolve
a sub-committee or alter its membership.

(7)

The Chair and Vice-Chair of the Authority may attend and speak (but not vote) at
a meeting of a committee or sub-committee of which they are not Members.

(8)

These Standing Orders shall, with any necessary modification, apply to meetings
of committees and sub-committees.

24.

Meetings of Committees and Sub-Committees

(1)

The Chair of a committee or sub-committee or the Chair of the Authority may
cause a Special Meeting of the committee or sub-committee to be called at any
time.

(2)

A special meeting of a committee or sub-committee shall be called on the request
of at least one third of the whole number of Members of the committee or subcommittee by notice in writing signed by them and given to the Clerk and
specifying the business for which the meeting is to be called.

25.

Proceedings of Committees and Sub-Committees

(1)

The quorum of every committee and sub-committee, unless a special quorum is
otherwise prescribed, shall be at least one third of the whole number of the
committee or sub-committee, or two, whichever is the greater number, including
at least one Member from each Constituent authority.

(2)

Any Authority Member may attend as an observer at meetings of committees and
sub-committees (except those committees and sub-committees which the
Authority may from time to time determine for the purposes of this Standing Order)
to which he/she has not been appointed as a Member, including meetings or items
of business from which the public has been excluded.
If given permission by the Chair of the meeting, a Member attending as an
observer may speak (but not vote) on any matter.
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(Note: the Authority has determined the following as exceptions for the purposes
of Standing Order 25(2):
(a)

the Panels constituted by the Chair of the Authority;

(b)

the Standards Committee

(c)

the procedure to be followed at hearings of any Panels is at Appendix A.

(3)

Subject to the provision of Section 100 of the Local Government Act 1972, all
committee and sub-committee reports and all documents marked as
“confidential”, “exempt” or “not for publication” shall be treated as confidential until
they become public in the ordinary course of the Authority’s business.

(4)

No act of a sub-committee shall have effect until approved by the appointing
committee except to the extent that the committee has itself power to act without
the approval of the Authority and the power to act has been conferred upon the
sub-committee.

26.

Substitute Members
A substitute Member of the Fire & Rescue Authority may take the place of a
Member of the Fire & Rescue Authority who is unable to attend a meeting of a
committee or sub-committee. Such substitute Members will be accepted on to
the committee with power to speak and vote.

27.

Chair of Committee and Sub-Committee

(1)

The Chair of a committee, or of any sub-committee which the Authority may from
time to time determine for the purposes of this Standing Order, shall be appointed
by the Authority in accordance with this Standing Order and may be removed by
the Authority or may resign. If the Authority so decides, the appointment of the
Chair of a committee or sub-committee may be left for that body itself to decide.

(2)

The appointment of the Chair of a committee or sub-committee shall be conducted
in the same way as an appointment is required to be made by the Authority under
Standing Order 14.

(3)

Subject to paragraph (1) of this Standing Order, the Chair of a committee or subcommittee appointed by the Authority shall hold office until the next annual
meeting of the Authority after his/her appointment.

(4)

If the Chair of a committee or sub-committee is absent from a meeting of the
committee or sub-committee, the Members present shall choose one of their
number who is a Member of the Authority to preside over the meeting, subject to
paragraph (5) of this Standing Order.

(5)

If the Chair of a committee or sub-committee arrives at a meeting of the committee
or sub-committee after the time for which the meeting has been summoned,
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he/she shall preside over the meeting after any item of business under discussion
on his/her arrival has been disposed of but not before then.
28.

Variation and Revocation of Standing Orders
Any motion to add to, vary or revoke these Standing Orders shall when proposed
and seconded stand adjourned without discussion to the next ordinary meeting of
the Authority.

29.

Suspension of Standing Orders
Any of the preceding Standing Orders (with the exception of Standing Orders 3
and 26) may be suspended so far as regards any business at the meeting where
its suspension is moved.

30.

Interpretation of Standing Orders
The ruling of the Chair as to the construction or application of any of these
Standing Orders or as to any proceedings of the Authority shall not be challenged
at any meeting of the Authority.
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MEMBERS’ ROLES AND RESPONSIBILITIES
Role of Members of the Derbyshire Fire & Rescue Authority, Chair of the Fire &
Rescue Authority and Vice Chair
Chair
1. Act as the Civic head of the Authority.
2. Effectively chair meetings and manage the performance of the Authority,
Committees and Working Groups to achieve objectives.
3. Engage in local, regional and national networks to support the work of the
Authority, promoting partnership and collaboration.
4. Act as Authority representative on the DPFP Limited Liability Partnership.
5. Attend meetings, in particular, Authority meetings, Pre-Agenda meetings,
meetings with Brigade Managers and Transformational Steering Group meetings
as required (a commitment of at least 75 days or part days per year).
6. Act as a role model for leadership change and equalities; inspire people to
behave in a way which is supportive of an equality conscious and learning
culture, which is in line with the Authority’s Vision, Service Priorities and Values.

Vice-Chair
1. Deputise for the Chair, as necessary, in chairing of meetings and managing the
performance of the Authority, Committees and Working Groups to achieve
objectives.
2. Engage in local, regional and national networks to support the work of the
Authority, promoting partnership and collaboration.
3. Attend meetings, in particular, Authority meetings, Pre-Agenda meetings,
meetings with Brigade Managers and Transformational Steering Group meetings
as required (a commitment of at least 50 days or part days per year).
4. Act as a role model for leadership change and equalities; inspire people to
behave in a way which is supportive of an equality conscious and learning
culture, which is in line with the Authority’s Vision, Service Priorities and Values.

Chairs of Governance & Performance Working Group and the Inclusion &
Equality Forum
1. Effectively chair the meetings to achieve objectives.
2. Deputise for the Vice-Chair as required.
3. Attend meetings, in particular, Group/Forum meetings and meetings with Officers
as required (a commitment of at least 25 days or part days per year).
4. Act as a role model for leadership change and equalities; inspire people to
behave in a way which is supportive of an equality conscious and learning
culture, which is in line with the Authority’s Vision, Service Priorities and Values.
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MEMBERS OF DERBYSHIRE FIRE & RESCUE AUTHORITY
You are expected to:
1. Lead and support the determination and realisation of the Authority's Vision,
Service Priorities and Values:
Our Vision
‘Making Derbyshire a safer place to live, work and visit’
Our Service Priorities
PREVENTING fire and other emergencies
PROTECTING people, property and the environment
RESPONDING to fire and rescue emergencies
National Core Values
The Authority has adopted the National Core Values, underpinned by its own Core
Values.
Derbyshire Fire & Rescue Service Core Values


Leadership
We listen, develop and champion our people



Respect
We value the opinions of our people



Integrity
Our actions will always be well intended



Openness
We won’t hid anything and will share our experiences and knowledge



Teamwork
We will achieve more together



Ambition
We will always do the best we can

2. Agree the strategy and resources required to achieve the vision.




Develop and agree the Service Plan and Integrated Risk Management Plan for
future services relating to community safety and cohesion.
Determine resources required to implement agreed strategy.
Develop and agree strategic policy changes to support the delivery of the
strategy.
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3. Lead and support the delivery of effective services consistent with National
Framework and local needs.









To be a positive ‘Member Champion’ as required by the Authority for key
aspects of the Service.
Lead Service strategy through effective decision-making whilst delivering value
for money.
Secure resources required to deliver risk Service strategy.
Assess the effectiveness of service delivery.
Agree Service Priorities, Objectives, Performance Indicators and evaluation
measures for Authority and Service performance.
Review effectiveness of performance against targets.
Seek and challenge assurances relating to governance and risk.
To appoint Principal Officers.

4. Demonstrate positive leadership in equality and diversity in line with core values
of the Authority and the expectations of the Local Government Association’s
Charter for Equality and Diversity.
5. Demonstrating positive leadership in the management of Health, Safety and Risk
Assessment.
6. Demonstrate community leadership, and represent communities within the
Authority areas in relation to fire and rescue matters.
7. Perform an ambassadorial role representing the Fire & Rescue Authority at
appropriate external functions.
8. Engage in local, regional and national networks to support the work of the
Authority, promoting partnership and collaboration, making representation and
promoting best practice as appropriate.
9. Be committed to continuing self-development, keeping up to date with key
strategic issues relating to Fire & Rescue Authority business and having or
acquiring competency in the above areas.
10. To attend relevant training courses (including for new members attendance on
an induction programme).
11. To attend all meetings of the Authority and other committees / working groups of
which you are a member unless an appropriate reason for absence is provided
and to be accountable for the decisions arising from such meetings.
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DERBYSHIRE FIRE & RESCUE AUTHORITY
CODE OF CONDUCT FOR MEMBERS
PART 1
GENERAL PROVISIONS
1.

INTRODUCTION AND INTERPRETATION

(1)

This Code applies to you as a member of an authority.

(2)

You should read this Code together with the general principles prescribed by the
Secretary of State.

(3)

It is your responsibility to comply with the provisions of this Code.

(4)

In this Code:
“meeting” means any meeting of:
a)
b)
c)

the authority
the executive of the authority
any of the authority’s or its executive’s committees, sub-committees, joint
committees, joint sub-committees, or area committees.

“member” includes a co-opted member and an appointed member.
(5)

In relation to a parish council, references to an authority’s Monitoring Officer and
an authority’s Standards Committee shall be read, respectively, as references to
the Monitoring Officer and the Standards Committee of the district council or
unitary county council which has functions in relation to the parish council for
which it is responsible under section 55(12) of the Local Government Act 2000.

2.

SCOPE

(1)

Subject to sub-paragraphs (2) to (5), you must comply with this Code whenever
you:
a)

conduct the business of your authority (which, in this Code, includes the
business of the office to which you are elected or appointed); or

b)

act, claim to act or give the impression you are acting as a representative
of your authority,

- and references to your official capacity are construed accordingly.
(2)

Subject to Sub-paragraphs (3) and (4), this Code does not have effect in relation
to your conduct other than where it is in your official capacity.
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(3)

In addition to having effect in relation to conduct in your official capacity,
paragraphs 3(2)(c) 5 and 6(a) also have effect, at any other time, where that
conduct constitutes a criminal offence for which you have been convicted.

(4)

Conduct to which this Code applies (whether that is conduct in your official
capacity or conduct mentioned in sub-paragraph (3) includes a criminal offence
for which you are convicted (including an offence you committed before the date
you took office, but for which you are convicted after that date).

(5)

Where you act as a representative of your authority:
a)

on another relevant authority, you must, when acting for that other authority,
comply with that other authority’s code of conduct; or

b)

on any other body, you must, when acting for that other body, comply with
your authority’s code of conduct, except and insofar as it conflicts with any
other lawful obligations to which that other body may be subject.

3.

GENERAL OBLIGATIONS

(1)

You must treat others with respect.

(2)

You must not:
a)

do anything which may cause your authority to breach any of the equality
enactments (as defined in the Equality Act 2010);

b)

bully any person;

c)

intimidate or attempt to intimidate any person who is or is likely to be:
i)
ii)
iii)

d)
(3)

a complainant,
a witness, or
involved in the administration of any investigation or proceedings in
relation to an allegation that a member (including yourself) has failed
to comply with his or her authority’s code of conduct; or

do anything which compromises or is likely to compromise the impartiality
of those who work for, or on behalf of, your authority.

In relation to police authorities and the Metropolitan Police Authority, for the
purposes of sub-paragraph (2)(d) those who work for, or on behalf of, an authority
are deemed to include a police officer.
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4.

CONFIDENTIALITY

(1)

You must not:
a)

disclose information given to you in confidence by anyone, or information
acquired by you which you believe, or ought reasonably to be aware, is of
a confidential nature except where:
i)
ii)
iii)
iv)

b)

you have the consent of a person authorised to give it;
you are required by law to do so;
the disclosure is made to a third party for the purpose of obtaining
professional advice provided that the third party agrees not to disclose
the information to any other person; or
the disclosure is
(aa) reasonable and in the public interest; and
(bb) made in good faith and in compliance with the reasonable
requirements of the authority;

prevent another person from gaining access to information to which that
person is entitled by law.

5.

CONDUCT

(1)

You must not conduct yourself in a manner which could reasonably be regarded
as bringing your office or authority into disrepute.
Confidentiality

(2)

You:
a)

must not use or attempt to use your position as a member improperly to
confer on or secure for yourself or any other person, an advantage or
disadvantage; and

b)

must, when using or authorising the use by others of the resources of the
authority:
i)
ii)

c)

act in accordance with your authority’s reasonable requirements;
ensure that such resources are not used improperly for political
purposes (including party political purposes); and

must have regard to any applicable Local Authority Code of Publicity made
under the Local Government Act 1986 (a).

6.

DECISION MAKING

(1)

When reaching decisions on any matter you must have regard to any relevant
advice provided to you by:
a)

your authority’s Chief Finance Officer; or
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b)
(2)

your authority’s Monitoring Officer, where that officer is acting pursuant to
his or her statutory duties.

You must give reasons for all decisions in accordance with any statutory
requirements and any reasonable additional requirements imposed by your
authority.
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PART 2
INTERESTS
7.

PERSONAL INTERESTS

(1)

You have a personal interest in any business of your authority where either:

a)

it relates to or is likely to affect:
i)

any body of which you are a member or in a position of general control or
management and to which you are appointed or nominated by your
authority;

ii)

any body
(aa) exercising functions of a public nature;
(bb) directed to charitable purposes; or
(cc) one of whose principal purposes includes the influence of public
opinion or policy (including any political party or trade union)’
- of which you are a member or in a position of general control or
management;

iii)

any employment or business carried on by you;

iv)

any person or body who employs or has appointed you;

v)

any person or body, other than a relevant authority, who has made a
payment to you in respect of your election or any expenses incurred by you
in carrying out your duties;

vi)

any person or body who has a place of business or land in your authority’s
area, and in whom you have a beneficial interest in a class of securities of
that person or body that exceeds the nominal value of £25,000 or one
hundredth of the total issued share capital (whichever is the lower);

vii)

any contract for goods, services or works made between your authority and
you or a firm in which you are a partner, a company of which you are a
remunerated director, or a person or body of the description specified in
paragraph (vi);

viii) the interests of any person from whom you have received a gift or hospitality
with an estimated value of at least £25;
ix)

any land in your authority’s area in which you have beneficial interest;

x)

any land where the landlord is your authority and you are, or a firm in w
which you are a partner, a company of which you are a remunerated
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director, or a person or body of the description specified in paragraph (vi)
is, the tenant;
xi)
b)

(2)

any land in the authority’s area for which you are have a licence (alone or
jointly with others) to occupy for 28 days or longer; or

a decision in relation to that business might reasonably be regarded as affecting
your well-being or financial position or the well-being or financial position of a
relevant person to a greater extent than the majority of
i)

(in the case of authorities with electoral divisions or wards) other council tax
payers, ratepayers or inhabitants of the electoral division or ward, as the
case may be, affected by the decision;

ii)

(in the case of the Greater London Authority) other council tax payers,
ratepayers or inhabitants of the Assembly constituency affected by the
decision or (iii) (in all other cases) other council tax payers, ratepayers or
inhabitants of your authority’s area.

In sub-paragraph (1)(b), a relevant person is:
a)

a member of your family or any person with whom you have a close
association; or

b)

any person or body who employs or has appointed such persons, any firm
in which they are a partner, or any company of which they are directors;

c)

any person or body in whom such persons have a beneficial interest in a
class of securities exceeding the nominal value of £25,000; or

d)

any body of a type described in sub-paragraph (1)(a)(i) or (ii).

8.

DISCLOSURE OF PERSONAL INTERESTS

(1)

Subject to sub-paragraphs (2) to (7) where you have a personal interest in a
business of your authority and you attend a meeting of your authority at which
the business is considered, you must disclose to that meeting the existence and
nature of that interest at the commencement of that consideration or when the
interest becomes apparent.

(2)

Where you have a personal interest in any business of your authority which
relates to or is likely to affect a person described in paragraph 7 (1)(a)(i) or 7
(1)(a)(ii)(aa), you need only disclose to the meeting the existence and nature of
that interest when you address the meeting on that business.

(3)

Where you have a personal interest in any business of the authority of the type
mentioned in paragraph 7 (1)(a)(viii) you need not disclose the nature or
existence of that interest to the meeting if the interest was registered more than
three years before the date of the meeting.
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(4)

Sub-paragraph (1) only applies where you are aware or ought reasonably to be
aware of the existence of the personal interest.

(5)

Where you have a personal interest but, by virtue of paragraph 13, sensitive
information relating to it is not registered in your authority’s register of members’
interests, you must indicate to the meeting that you have a personal interest, but
need not disclose the sensitive information to the meeting.

(6)

Subject to paragraph 11 (1)(b), where you have a personal interest in any
business of your authority and you have made an executive decision in relation
to that business, you must ensure that any written statement of that decision
records the existence and nature of that interest.

(7)

In this paragraph, “executive decision” is to be construed in accordance with any
regulations made by the Secretary of State under section 22 of the Local
Government Act 2000(a).

9.

PREJUDICIAL INTEREST GENERALLY

(1)

Subject to sub-paragraph (2), where you have a personal interest in any business
of your authority you also have a prejudicial interest in that business where the
interest is one which a member of the public with knowledge of the relevant facts
would reasonably regard as so significant that it is likely to prejudice your
judgement of the public interest.

(2)

You do not have a prejudicial interest in any business of the authority where that
business
a)

does not affect your financial position or the financial position of a person
or body described in paragraph 8;

b)

does not relate to the determining of any approval, consent, licence,
permission or registration in relation to you or any person or body described
in paragraph 8; or

c)

relates to the functions of your authority in respect of
i)

housing, where you are a tenant of your authority provided that those
functions do not relate particularly to your tenancy or lease;

ii)

school meals or school transport and travelling expenses, where you
are a parent or guardian of a child in full time education, or are a parent
governor of a school, unless it relates particularly to the school which
the child attends.

iii)

statutory sick pay under Part XI of the Social Security Contributions
and Benefits Act 1992, where you are in receipt of, or are entitled to
the receipt of such pay;

iv)

an allowance, payment or indemnity given to members;
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v)

any ceremonial honour given to members; and

vi)

setting council tax or a precept under the Local Government Finance
Act 1992.

10. PREJUDICIAL INTERESTS ARISING IN RELATION TO OVERVIEW AND
SCRUTINY COMMITTEES
(1)

You also have a prejudicial interest in any business before an overview and
scrutiny committee of your authority (or of a sub-committee of such a committee)
where
a)

that business relates to a decision made (whether implemented of not) or
action taken by your authority’s executive or another of your authority’s
committees, sub-committees, joint committees or joint sub-committees; and

b)

at the time the decision was made or action was taken, you were a member
of the executive, committee, sub-committee, joint committee or joint subcommittee mentioned in paragraph (a) and you were present when that
decision was made or action was taken.

11. EFFECT OF PREJUDICIAL INTERESTS ON PARTICIPATION
(1)

Subject to sub-paragraph (2) where you have a prejudicial interest in any
business of your authority:
a)

you must withdraw from the room or chamber where a meeting considering
the business is being held:
i)

in a case where sub-paragraph (2) applies, immediately after making
representations, answering questions or giving evidence;

ii)

in any other case, whenever it becomes apparent that the business is
being considered at that meeting.

- unless you have obtained a dispensation from your authority’s Standards
Committee.
b) you must not exercise executive functions in relation to that business; and
c) you must not seek improperly to influence a decision about that business.
(2)

Where you have a prejudicial interest in any business of your authority, you may
attend a meeting (including a meeting of the overview and scrutiny committee of
your authority or of a sub-committee of such a committee) but only for the
purpose of making representations, answering questions or giving evidence
relating to the business, provided that the public are also allowed to attend the
meeting for the same purpose, whether under a statutory right or otherwise.
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PART 3
MEMBERS’ INTERESTS
12. REGISTRATION OF MEMBERS’ INTERESTS
(1)

(2)

Subject to paragraph 14, you must within 28 days of:
a)

this Code being adopted by or applied to your authority; or

b)

your election or appointment to office (where that is later), register in your
authority’s register of members’ interests (maintained under section 81 (1)
of the Local Government Act 2000) details of your personal interests where
they fall within a category mentioned in paragraph 8 (1)(a) by providing
written notification to your authority’s monitoring officer.

Subject to paragraph 14, you must, within 28 days of becoming aware of any
new personal interest or change to any personal interest registered under
paragraph (1), register details of that new personal interest or change by
providing written notification to your authority’s monitoring officer.

13. SENSITIVE INFORMATION
(1)

Where you consider that the information relating to any of your personal interests
is sensitive information, and your authority’s monitoring officer agrees, you need
not include that information when registering that interest, or, as the case may
be, a change to that interest under paragraph 13.

(2)

You must, within 28 days of becoming aware of any change of circumstances
which means that information excluded under paragraph (1) is no longer
sensitive information, notify your authority’s monitoring officer asking that the
information be included in your authority’s register of member’s interests.

(3)

In this Code “sensitive information” means information whose availability for
inspection by the public creates or is likely to create, a serious risk that you or a
person who lives with you may be subjected to violence or intimidation.

14. PRE-DETERMINATION OR BIAS
(1)

Where you have been involved in campaigning in your political role on an issue
which does not impact on your personal and/or professional life you should not
be prohibited from participating in a decision in your political role as a member.
However, do not place yourself under any financial or other obligation to outside
individuals or organisations that might seek to influence you in the performance
of your official duties.

(2)

When making a decision, do consider the matter with an open mind and on the
facts before the meeting at which the decision is to be taken.
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PROCEDURE FOR CONSIDERING COMPLAINTS ON MEMBERS’ CONDUCT

PROCEDURE FOR CONSIDERING COMPLAINTS THAT MEMBERS
HAVE BREACHED THE CODE OF CONDUCT
1.

The Monitoring Officer acknowledges receipt of the complaint within 5 working
days of receipt.

2.

Within 5 working days of receipt of the complaint, the Monitoring Officer informs
the subject member of:
(a)
(b)

3.

The complaint, giving a summary of it and the name of the complainant;
His/her right to consult one of the Independent Persons appointed by the
Derbyshire Fire & Rescue Authority (the Authority) through the Monitoring
Officer.

The Monitoring Officer, in consultation with an Independent Person (other than
one consulted by the subject member under paragraph 2 (b)), decides, within 20
working days of receipt of the complaint, that:
(a)
(b)
(c)
(d)
(e)
(f)
(g)

The complaint does not come within the remit of the Code of Conduct;
The complaint is not sufficiently serious to warrant an investigation;
He/she should seek to resolve the complaint without the need for an
investigation (e.g. by an apology or training by the subject member);
An investigation should take place;
The complaint should not be investigated because it is vexatious,
malicious or obsessive;
The complaint should not be investigated because it is broadly similar to
a complaint against the same member about the same alleged incident;
The complaint should not be investigated because there is a clear
ulterior/political motive for it or it is just a tit for tat complaint.

4.

Before coming to his/her decision under paragraph 3 the Monitoring Officer may
request further information and/or clarification from the complainant and/or the
subject member. The time period may be extended accordingly and parties
notified of this.

5.

If the Monitoring Officer decides that the complaint should be investigated, or
his/her attempts to resolve the complaint without an investigation do not succeed,
then he/she will carry out an investigation or appoint an investigator to carry out
an investigation on his/her behalf. The Monitoring Officer will notify the parties of
the time period for the investigation to take place and for a report to be prepared.

6.

The Investigator appointed under paragraph 5 by the Monitoring Officer may be:
(a)
(b)
(c)

7.

A senior officer of the Authority
A senior officer of another Council or Fire & Rescue Authority
An external investigator with relevant experience.

A report into an investigation shall include the Investigator’s findings on whether
the Code has been breached.
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8.

Before finalising his/her report the Investigator shall send a copy of it to both the
complainant and subject member and give them at least 5 working days to
comment on it.

9.

If the investigator’s final report finds there has not been a breach of the Code the
Monitoring Officer can, in consultation with the Independent Person, decide to:
(a)
(b)

Take no action;
Refer the report to the Standards Committee Hearing Panel.

10. If the Investigator’s report finds there has been a breach of the Code then the
Monitoring Officer must refer the matter to the full Standards Committee Hearing
Panel.
11. When the matter has been referred to the Standards Committee Hearing Panel
by the Monitoring Officer, it will:
(a)
(b)
(c)
(d)

Allow the Investigator to present his/her report and call witnesses,
including the complainant;
Allow the subject member to make representations and call witnesses;
Decide if the subject member has breached the Code of Conduct;
Decide what sanction should be imposed if they decide the Code has been
breached.

12. The sanctions the Standards Committee Hearing Panel can impose if they find a
breach of the Code are:
(a)
(b)
(c)

(d)
(e)
(f)
(g)

Censuring the member
Reporting its findings to the Authority for information;
Recommending to the member’s Group Leader (or in the case of
ungrouped members, recommending to the Authority or to Committees)
that he/she be removed from any or all Committees or Sub-Committees of
the Authority;
Recommending to the Authority that the member be replaced as a
member of the Authority;
Recommending to the Chair of the Authority that the member be removed
from the Authority, or removed from particular Portfolio responsibilities;
Recommending the Monitoring Officer arrange training for the member;
Recommending to the Authority that the member be moved from all
outside appointments to which he/she has been appointed or nominated
by the Authority.

13. In reaching a decision as to whether there has been a breach of the Code and if
so what sanction should be imposed by the Standards Committee Hearing Panel
they will consult and take into account the views of the Independent Person who
will attend such hearings.
14. Following any final decision by the Monitoring Officer or the Standards
Committee Hearing Panel at whatever stage the Monitoring Officer shall inform
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the complainant and the subject member of the decision and the reasons for it
within 10 working days.
15. Wherever there has been a decision that the subject member has breached the
Code of Conduct that decision and the reasons for it shall be put on the
Authority’s website in a prominent position.
16. Wherever there is a decision that the subject member has not breached the Code
of Conduct that decision shall be put on the Authority’s website, in a prominent
position if the subject member wishes it to be.
17. Any decision of the Monitoring Officer or Standards Committee Hearing Panel
shall be final and binding.
18. The Monitoring Officer will every 6 months take a report to the Standards
Committee giving:
(a)
(b)
(c)
(d)

The number of complaints received and brief details;
How they are progressing;
What decisions have been made;
What action has, where appropriate, been taken.

19. The Monitoring Officer has delegated power, in consultation with the Independent
Person and the Chair of the Standards Committee, to approve a departure from
these arrangements when he/she considers it is expedient to do so to secure the
effective and fair consideration of any matter.
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PROCEDURE FOR CONSIDERING COMPLAINTS THAT
MEMBERS HAVE BREACHED THE CODE OF CONDUCT
C – Complainant
SM – Subject Member
MO – Monitoring Officer
IP – Independent Person

Complaint received

Within 5 working days:
MO to acknowledge receipt and
inform the SM of the complaint

Within 20 working days:
MO to discuss with IP the
action to be taken

Obtain further
information from
Complainant

Action?

No case
to answer

Notify C and SM of
the decision within
10 working days
CLOSE CASE

Case to
answer
Discussion with C and SM
to resolve the matter if
appropriate
Investigation (MO to
appoint Investigator)

Investigation

Send draft Report to C
and SM (giving 5 working
days to comment)
Refer to Standards
Committee Hearing
Panel for hearing

Yes

Breach of
Code?

No

Standards Committee
Hearing Panel may
consult with IP who will
attend such hearings

HEARING
before Standards
Committee Hearing Panel
Decide on sanction and
notify C and SM of the
decision within 10
working days (decision
and reasons to be put on
Authority’s website)
CLOSE CASE

Yes

Breach of
Code?
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Notify C and SM of
the decision within
10 working days
CLOSE CASE

No

Notify C and SM of the
decision within 10 working
days (decision and reasons
can be put on Authority’s
website if SM wishes)
CLOSE CASE

INDEMNITY FOR OFFICERS AND MEMBERS
Issued in accordance with the Local Authorities (Indemnities for Members and
Officers) Order 2004.
(1)

The Authority will provide an indemnity, which may or may not be supported by
insurance, to members and officers in the following circumstances:a)

(2)

i)

is authorised by the authority; or

ii)

forms part of, or arises from, any powers conferred, or duties placed,
upon that member or officer, as a consequence of any function being
exercised by that member or officer (whether or not when exercising
that function he does so in his capacity as a member or officer of the
authority) – at the request of, or with the approval of the authority, or
for the purposes of the authority.

No indemnity will be provided in relation to:
a)

b)

c)

(3)

In relation to any action, or failure to act which:

any action, or failure to act, by a member or officer which:
i)

constitutes a criminal offence; or

ii)

is the result of fraud, or other deliberate wrongdoing or recklessness
on the part of that member of officer.

Notwithstanding paragraph (a)(i), an indemnity will be provided in relation
to:
i)

subject to paragraph 5 below, the defence of any criminal proceedings
brought against the member or officer; and

ii)

any civil liability arising as a consequence of any action or failure to
act which also constitutes a criminal offence.

No indemnity is provided in relation to the making by the member or officer
indemnified of any claim in relation to an alleged defamation of that member
or officer but may be provided in relation to the defence by that member or
officer of any allegation of defamation made against the member or officer.

Actions exceeding the powers of the authority or member or officer. An indemnity
is provided:
a)

To the extent that the member or officer in question:
i)

believed that the action, or failure to act, in question was within the
powers of the authority; or
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ii)

b)

(4)

(5)

where that action or failure comprises the issuing or authorisation of
any document containing any statement as to the powers of the
authority, or any statement that certain steps have been taken or
requirements fulfilled, believed that the contents of that statement
were true, and it was reasonable for that member or officer to hold that
belief at the time of action or failure.

An indemnity is provided in relation to an act or omission which is
subsequently found to be beyond the powers of the member or officer in
question but only to the extent that the member or officer reasonably
believed that the act or omission in question was within the powers
available at the time of action.

Where the member or officer is acting on behalf of another organisation then the
activities covered will be deemed to have arisen in the capacity as a "member or
officer of the authority" where:
a)

the appointment to that outside body was made by the authority; or

b)

the nomination to that outside body was made by the authority; or

c)

such appointment to that outside body was specifically approved for the
purpose of these indemnities.

Terms of Indemnity
a)

The level of fees which will be reimbursed will be those which are deemed
reasonable. The Monitoring Officer should be consulted prior to advice
being sought under the terms of this indemnity, with regard to the prevailing
level of fees that are deemed acceptable.

b)

Where the indemnity has effect in relation to the defence of any criminal
proceedings, any Part 3 proceedings or any other civil proceedings then it
is provided on the terms that:i)

in the case of criminal proceedings, if the member or officer in question
is convicted of a criminal offence and that conviction is not overturned
following any appeal, and

ii)

in the case of Part 3 proceedings, if a finding is made in those
proceedings that the member in question has failed to comply with the
Code of Conduct and that finding is not overturned following any
appeal, or if the member admits failure to comply with the Code of
Conduct, and

iii)

in the case of civil proceedings should a court find against the
indemnified or should any admission of liability be made that member
or officer shall reimburse the authority or the insurer (as the case may
be) for any sums expended by the authority or insurer in relation to
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those proceedings pursuant to the indemnity or insurance. Any such
sum is recoverable as a civil debt.
c)

In the case of Part 3 proceedings which are being considered by the
Standards Committee of the Authority then the question of whether
representation in connection with such proceedings shall be indemnified
will be at the discretion of the Standards Committee.

d)

At any point in the defence of any proceedings, be they criminal or civil,
once it becomes known to the member or officer that their case has little
reasonable prospect of success, then the member or officer shall inform the
Monitoring Officer forthwith. The member or officer shall incur no further
expenses from that date. The indemnity will not cover any expenses
incurred after that date.
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DERBYSHIRE FIRE & RESCUE SERVICE INCLUSION CHARTER
‘Creating a culture of an inclusive and equal workplace for all’
I expect to be:


Respected and included as a valued member of the Service, regardless of my
background



Able to contribute at work to the best of my ability



Encouraged to grow my capabilities and fulfil my potential



Appreciated for the work I do, whatever my role



Able to raise concerns about issues that I feel are important and confident that
they will be properly considered



Treated fairly and not limited by others’ assumptions about me



Able to strike a work-life balance that works for me and the Service



Able to observe the commitment to building a sustainable inclusive
environment.

I will:


Listen to other people and seek to understand



Recognise the needs of others and treat them with respect and consideration



Take action and ownership to make others feel included and valued



Keep an open mind to different ways of thinking and doing things



Develop my skills and knowledge to maximise my potential and the
contribution I can make



Challenge behaviours that I feel are not in line with Derbyshire Fire & Rescue
Service values



Treat every colleague, stakeholder and member of the public with respect,
integrity and dignity
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DERBYSHIRE POLICE AND FIRE COLLABORATION
DPFP Limited Liability Partnership
In December 2014, the Chair of Derbyshire Fire & Rescue Authority (DFRA) and the
Police and Crime Commissioner Derbyshire (PCCD) signed a Limited Liability
Partnership (LLP) agreement that enabled them to build a new joint headquarters for
Derbyshire Fire & Rescue Service and Derbyshire Constabulary.
Both organisations had been operating from old headquarters buildings that required
considerable maintenance and refurbishment. Over the years both organisations had
to make substantial budget cuts to maintain a sound financial position.
They therefore agreed jointly to build and share a new headquarters building based
at Ripley, Derbyshire. The building provides a modern, bespoke headquarters that is
more efficient to run, rationalises the two estates and enables the two services to
work more closely together. They have also collaborated on a new joint training
facility and continue to look at how sharing assets will enable greater collaboration in
the future for the benefit of the communities of Derbyshire.
DFRA and the PCCD are the initial members of DPFP LLP, a partnership registered
at Companies House.
The partnership provides all of the necessary governance arrangements and
protects the interests of the partners’ investment.
The partnership operates an LLP Management Board responsible for the strategic
direction of the LLP. The structure of the Management Board is shown below.
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Office of the Police and Crime Commissioner and Derbyshire
Constabulary
In addition to the LLP Management Board, there is an LLP Operational Board which
is responsible for the day to day management, operation and running of the LLP
assets and projects. The structure of the Operational Board is shown below.

The Director of Finance & Business Service (rep of Chief
Constable) and the Chief Fire Officer/Chief Executive rotate
the positions of the Chair and Vice-Chair for different
projects within the programme.

Reporting to the operational board are a number of workstream leads responsible for
specific areas of project activity required to deliver the work programme.
The LLP is responsible for producing its own Business Plan and Asset Management
Plan within the guidelines set out in the LLP agreement and the Corporate
Governance Framework.
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DERBYSHIRE FIRE & RESCUE AUTHORITY STATUTORY FUNCTIONS
Derbyshire Fire & Rescue Authority has a range of statutory obligations arising from
its provision of an emergency service, from its status as a public body and as an
employer. The attached schedule provides details of the main functions of the
Authority, some of which are mandatory and some of which are discretionary.
In addition there is further legislation with which the Authority must comply, as well
as acting in accordance with the common law.
Emergency Service

Fire and Rescue National Framework for England 2018. This sets out the
Government’s priorities and objectives for fire and rescue authorities in
England.

Fire and Rescue Services Act 2004. This is the primary legislation which
outlines the Authority’s main functions.

Derbyshire Act 1981

Crime and Disorder Act 1998. In performing its duties the Authority must be
mindful of the need to prevent crime and disorder.

Civil Contingencies Act 2004. Planning for emergencies.

Regulatory Reform (Fire Safety) Order 2005. The legislation which provides
a framework for fire safety enforcement.

Policing and Crime Act 2017. Places a duty on police, fire and ambulance
services to work together.
Public Authority

Local Government Act 1988

Local Government Act 1999

Local Government Act 2000 – Member Conduct

Localism Act 2011

Data Protection Act 2018

Freedom of Information Act 2000

Environmental Information Regulations 2004

Audit Commission Act 1998 and subsequent amendments

Accounts and Audit Regulations 2003 and subsequent amendments

Human Rights Act 1998

Equality Act 2010

Bribery Act 2010

Enterprise Act 2016

Cities and Local Government Devolution Act 2016
Employer

Health and Safety at Work Act 1974

Corporate Manslaughter and Corporate Homicide Act 2007

Equality Act 2010

Trade Union Act 2016
In addition, the Authority must endeavour to act in accordance with European
Legislation.
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DERBYSHIRE FIRE & RESCUE AUTHORITY STATUTORY RESPONSIBILITIES
Act/ Order/
Regulation

Section

EMERGENCY SERVICE

Fire and Rescue
National Framework
for England

The priorities in this Framework are for fire and
rescue authorities to:







make appropriate provision for fire prevention
and protection activities and response to fire
and rescue related incidents;
identify and assess the full range of
foreseeable fire and rescue related risks their
areas face;
collaborate with emergency services and other
local and national partners to increase the
efficiency and effectiveness of the service they
provide;
be accountable to communities for the service
they provide; and
develop and maintain a workforce that is
professional, resilient, skilled, flexible and
diverse.

Fire & Rescue authorities are required to assess
all foreseeable fire and rescue related risks that
could affect their communities (from local fires to
terrorist attacks) and put in place arrangements
to mitigate these risks, either through adjusting
existing provision, more effective collaboration
and partnership working, or building new
capability. They are also required to deliver
effective and proportionate prevention and
protection activities and be ready to respond to
incidents within their areas and across the
country to keep communities safe.
Fire & Rescue authorities are required to plan for
and occasionally respond to incidents of such
scale and/or complexity that local resources may
be insufficient even when taking into account
mutual aid agreements, pooling and
reconfiguration of resources and collective
action. The Framework sets roles and
responsibilities to manage such risks. The
Government retains strategic responsibility for
national resilience. In meeting this responsibility,
it relies on the leadership role of Fire & Rescue
authorities and recognises that national resilience
is best built on the basis of local professional
expertise and understanding of risk.
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Fire & Rescue authorities are required to have
strong partnership arrangements in place so that
they are able to deliver a service that meets their
statutory duties and the requirements set out in
this Framework.
The Home Office outlined an ambitious
programme of reform which it is delivering
with the fire and rescue sector. To support the
continuous improvement of fire and rescue
services, the revised National Framework
seeks to embed these reforms, which include:
 transforming local governance of fire and
rescue;
 establishing Her Majesty’s Inspectorate of
Constabulary and Fire and Rescue
Services (HMICFRS) as an independent
inspection regime for fire and rescue
services;
 developing a comprehensive set of
professional standards to drive sector
improvement;
 supporting services to transform
commercially with more efficient
procurement and collaboration;
 increasing the transparency of services
with the publication of greater
performance data and the creation of a
new national fire website; and
 driving forward an ambitious programme
for workforce reform including through
enhancing: professionalism; management
and leadership; training and development;
equality and diversity; culture; and options
for flexible working.
In demonstrating their accountability to
communities for the service they provide, Fire
& Rescue authorities are required to be
transparent and accountable to their
communities for their decisions and actions,
and to provide the opportunity for
communities to help to plan their local service
through effective consultation and
involvement.
Fire & Rescue authorities function within a longestablished statutory and policy framework. It is
not the role of the Framework to repeat all the
duties placed on Fire & Rescue authorities in
connection with the discharge of their functions,
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or more generally as a public service provider
and employer.

Fire and Rescue
Services’ Act 2004

Replacing the previous Fire Services’ Act 1947, it
clarifies the duties and powers of fire authorities.
6
Mandatory

Provision must be made to promote fire safety in
the area.

7
Mandatory

Provision must be made for the purpose of
extinguishing fires and protecting life and property
in the area.

8
Mandatory

Provision must be made for the purpose of
rescuing people in the event of road traffic
accidents in the area to the extent that the Authority
considers it reasonable to do so.

9, 10, 11, 12

The Secretary of State has the power to make an
order that confers additional functions on fire
authorities in the event of an emergency to take, or
not to take, a specified action in relation to a
specific fire or emergency. The Authority may take
any action it considers is appropriate in a situation
that is likely to cause or causes one or more
individuals to die, be injured or become ill or in the
situation that causes or is likely to cause harm to
the environment. The Authority may provide the
services of persons employed by it, or equipment
maintained by it, to any person, either outside or
within its area, for any purpose that appears to the
Authority to be appropriate.
So far as is practicable, the Authority must enter
into a reinforcement scheme with other authorities,
securing mutual assistance in the discharge of
functions.

Discretionary

13, 14
Mandatory

15 – 17
Discretionary

18

The Authority may enter into certain arrangements
with other employers of fire-fighters in order to
discharge certain functions.

Discretionary

The Authority may establish one or more training
centres for providing education and training in
relation to its functions.

19

Charging for services.

Discretionary

20

Exercise of functions under the sea.

Discretionary
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Derbyshire Act 1981

ss. 23 - 35

Crime and Disorder
Act 1998

s 17
(via s 97
Police
Reform Act
2002)

Civil Contingencies
Act 2004

An act to consolidate and confer further local
enforcement powers upon the Authority with regard
to fire precautions and the storage of flammable
material
.
Without prejudice to any other obligation imposed
on it, there is a duty on the Authority to exercise its
various functions with due regard to the likely effect
of the exercise of those functions on, and the need
to do all that it reasonably can to prevent, crime
and disorder in its area.

s5
(via s 97
Police
Reform Act
2002)

The Authority is a responsible authority under this
section and therefore has a duty to formulate and
implement a strategy for the reduction of crime and
disorder in its area complying with reporting duties
stipulated in the act.

Mandatory

This act places a duty on the Authority in relation to
planning for emergencies.
As a ‘Category 1 Responder’, the Authority has the
following duties in relation to emergencies; to
assess, plan and advise in relation to a potential
emergency situation; to assess from time to time
the risk of an emergency occurring; to maintain
plans to allow the continuation of performance of
ordinary functions in the event of an emergency
and to assist where necessary in mitigating
damage to humans and property caused by the
emergency.

Regulatory Reform
(Fire Safety) Order
2005

Summary

Under this order, individual employers and those
running an undertaking of some form which
involves the occupation of property, (not including
private dwellings) are known as the ‘responsible
person’. Each responsible person has a duty to
ensure that the order is complied with.
In addition to the Authority’s duties as a
‘responsible person’, DFRS has duties as the
‘responsible authority’ in Derbyshire. As the
responsible authority, DFRS must take steps to
ensure that those classed as responsible people in
the area act in compliance with sections 8 – 22 of
the order.

As the Responsible
Person

8 – 22
Mandatory

A responsible person must take such general fire
precautions and preventative and protective
measures as are considered necessary to ensure
the safety of those on, and in the close vicinity of
the premises as far as is practicable. This includes
the need to conduct risk assessments; monitor and
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review safety policies; consider risk from
dangerous substances on the premises; ensure the
necessary fire equipment is available; ensure
emergency exits are clear and adequately posted;
and to establish a procedure to follow in the event
of serious and imminent danger.

As the Enforcing
Authority

25 – 36
Mandatory
and
Discretionary

37
Mandatory

Policing and Crime
Act 2017

In relation to premises for which it is the enforcing
authority - alteration, enforcement and prohibition
notices may be served on a responsible person
should the authority take the view that it is
necessary.
The Authority must ensure that equipment
designed to work at a voltage exceeding the
prescribed voltage is provided with a cut of switch.
The authority must ensure that the switches are
fitted in accordance with current installation
requirements.
Places a duty on police, fire and ambulance
services to work together and enable police and
crime commissioners to take on responsibility for
fire and rescue services where a local case is
made.

PUBLIC AUTHORITY

Local Government
Act 1988

s 17

The Authority must not take into account noncommercial matters during the procurement
process.

Local Government
Act 1999

Mandatory

The Authority must make arrangements to secure
continuous improvement (best value).

Local Government
Act 2000

Chapter III
ss. 49 – 83

Under this Act the Secretary of State has the power
to specify principles which govern the conduct of
members of certain public authorities. Any model
code of conduct for members issued may include
mandatory and optional provisions. The Authority
is under a duty to adopt a code of conduct issued
by the Secretary of State within a specified time
period and ensure copies are available for the
public to inspect.

Mandatory

Localism Act 2011

The Localism Act 2011 aims to free local
authorities and local communities by devolving
more decision making power to them from central
government. It has reformed the regulation of local
authority members and each authority will remain
under statutory duty to promote and maintain high
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standards of conduct for its elected members
consistent with the seven Nolan principles of
conduct in public life. The Authority may establish a
Standards Committee, the general function of
which is to ensure the standard of conduct by
members is maintained and to assist members in
observing the Members’ Code of Conduct.

Data Protection Act
2018

Mandatory

The Authority must comply with the Data Protection
Act 2018 which takes account of provisions of the
General Data Protection Regulation 2016. As an
employer it will be the ‘data controller’ with regard
to personal data, including potentially sensitive
personal data in relation to employees and others.
The Authority must appoint a Data Protection
Officer, pay a fee to the ICO (Information
Commissioner’s Office) and comply with the data
protection principles. In addition to complying with
these principles, as data controller the Authority
must consider requests made by individual data
subjects to obtain information about the processing
of personal data and to require inaccurate personal
data to be rectified in accordance with the act.

Freedom of
Information Act 2000

Mandatory

The Authority must comply with the provisions of
the Freedom of Information Act. The Act places a
duty on public authorities to confirm or deny
whether it holds certain information when a
member of the public makes a written request.
(Subject to a number of exceptions).
The cost of providing the information should be
assessed in each case.

Environmental
Information
Regulations 2004

19

The Authority must adopt and maintain a scheme
relating to the publication of information by the
authority which is approved by the information
commissioner. Information should then be
published in accordance with that scheme.

Mandatory

The Authority must make information in relation to
certain environmental data available when a
member of the public requests it within a specified
time period.

The Audit
Commission Act 1998
Accounts and Audit
Regulations 2003

The Authority’s accounts will be audited in
accordance with this act.
Mandatory

The Authority must comply with these regulations
and ensure that the financial management of the
Authority is adequate and effective, facilitating the
effective exercise of functions, including the
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management of risk. Policies must be reviewed
and recorded in accordance with these regulations,
including the production of an annual statement of
accounts.

Accounts and Audit
(Amendment)
(England)
Regulations 2011

Mandatory

Comply with relevant amendments

The Human Rights
Act 1998

Mandatory

As a public body the Authority must comply with the
Human Rights Act. It is unlawful for the Authority to
act in a way which is incompatible with one of the
convention rights. The most relevant convention
rights for the Authority are likely to be the right to a
fair trial; the right to no punishment without law; the
right to respect for a private and family life; the right
to freedom of thought, conscience and religion; the
right to freedom of expression; the right to freedom
of association and assembly and the right not to be
discriminated against.

Equality Act 2010

Mandatory

The Act has enhanced the public sector equality
duties with which the Authority must comply.

Bribery Act 2010

The Act creates a new offence under section 7
which can be committed by commercial
organisations which fail to prevent persons
associated with them from committing bribery on
their behalf - covering the offering, promising or
giving of a bribe (active bribery) and the requesting,
agreeing to receive or accepting of a bribe (passive
bribery). Commercial organisations should adopt a
risk-based approach to managing bribery risks.

Enterprise Act 2016

Provisions relating to the promotion of enterprise
and economic growth and provision restricting exit
payments in relation to public sector employment.

Cities and Local
Government
Devolution Act 2016

Provision for the election of majors and for local
authority governance and functions.

EMPLOYER

Health and Safety at
Work Act 1974

2
Mandatory

As an employer, the authority must comply with the
Health and Safety at Work Act 1974. It must
ensure, so far as is reasonably practicable, the
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health, safety and welfare at work of all of its
employees. This includes provisions relating to the
provision of safe systems of work and equipment
and the provision of information and training.
4
Mandatory

Employers have a duty to ensure, so far as is
reasonably practicable, the safety of individuals,
other than employees, that may be affected by
health and safety risks for which they are
responsible.

Corporate
Manslaughter and
Corporate Homicide
Act 2007

ss. 1,2,3, 6

The Authority can be guilty of corporate
manslaughter under this act. Although the act does
not place further duties on the Authority, if death is
caused by the Authority’s gross breach of its
responsibilities as an employer or as an occupier it
may be guilty of the offence. The Authority will only
be found guilty of this offence if a substantial
reason for the failing/ breach of the duty relates to
the manner in which activities are managed or
organised by senior management. The failings of
senior managers must have caused the victims
death. Individuals cannot be prosecuted under this
legislation.

Equality Act 2010

Mandatory

Statutory regulations approved by Parliament have
brought key provisions of the Equality Act 2010 into
force, repealed previous provisions and made other
changes. The Act replaces existing antidiscrimination such as the Disability Discrimination
Act 1995 and the Sex Discrimination Act 1975 with
a single act to make the law simpler and to remove
inconsistencies. As an employer, obligations will
remain largely the same.
However the act does strengthen some particular
aspects of previous equality law, and it is important
to be familiar with it as regard to the characteristics
protected under equality law will be taken into
account in policies and practices.
The public sector equality duty requires public
authorities to have due regard to three specified
matters:
1.

Eliminate discrimination, harassment,
victimisation and any other conduct that is
prohibited by or under the Act.

2.

Advance equality of opportunity between
persons who share a relevant protected
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characteristic and persons who do not
share it.
3.

Foster good relations between persons who
share a relevant protected characteristic
and persons who do not share it.

The act covers nine protected characteristics,
which cannot be used as a reason to treat people
unfairly. Every person has one or more of the
protected characteristics, so the act protects
everyone against unfair treatment. The protected
characteristics are:










age
disability
gender reassignment
marriage and civil partnership
pregnancy and maternity
race
religion or belief
sex
sexual orientation

The Equality Act sets out the different ways in
which it is unlawful to treat someone, such as direct
and indirect discrimination, harassment,
victimisation and failing to make a reasonable
adjustment for a disabled person.
The act prohibits unfair treatment in the workplace,
when providing goods, facilities and services, when
exercising public functions, in the disposal and
management of premises.
Public Sector Equality Duties


Publish information to demonstrate compliance
with the duty at least annually.



Publish information relating to persons who
share a relevant protected characteristic who
are affected by their policies and practices.
DFRS are also required to publish this
information in relation to employees.



Prepare and publish one or more specific and
measurable objectives.



Aim to produce objectives that address the
biggest and most pressing issues facing the
protected groups that you provide services for
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and employ, which are related to normal
business planning.


Ensuring buy in at Fire & Rescue Authority and
senior management level.



The Equality and Human Rights Commission
has published three final statutory codes of
practice:
1. Code of Practice on Employment
2. Code of Practice on Equal Pay
3. Code of Practice on Services Public
Functions and Associations.

These three statutory codes of practice came into
force on 6 April 2011.
European Legislation

The Authority, as an emanation of the State, should
act (where domestic legislation permits,) in
accordance with all relevant European legislation.

Trade Union Act 2016

Changes to provisions for industrial action, trade
unions, employers’ associations and the functions
of the Certification Officer.
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SCHEME OF DELEGATION
DELEGATED POWERS TO CHIEF FIRE OFFICER/CHIEF EXECUTIVE
DERBYSHIRE FIRE & RESCUE AUTHORITY
GENERAL
1.

Power, subject to the Financial Regulations and the Standing Orders as to contracts
entered into by the Fire & Rescue Authority; strategies approved by the Fire & Rescue
Authority, the employee code of conduct, appropriate national or other Conditions of
Service relating to the employees, and any Codes of Practice relating to specific functions
which may from time to time be adopted and the subsequent reporting as required by this
scheme to Members on decisions taken.
(a)

To take any executive, administrative or operational action necessary in the
interests of the efficient functioning of the Service.

(b)

To take any necessary action for the discharge by the Fire & Rescue Authority of
their duties with regard to Fire Safety.

(c)

To authorise expenditure in accordance with approved estimates.

2.

Any delegation to the Chief Fire Officer/Chief Executive may be exercised on his behalf
by any officer authorised by him either generally or specifically in writing in advance for
this purpose. The basis on which the scheme will be applied is set out in the supporting
Managers guide. Details of the action taken under the delegated powers to be recorded
in accordance with the recording guide for managers, in the relevant software information
system, report, minute of meeting etc. and to be open to the inspection of the Chair of the
Fire & Rescue Authority and Members of the Fire & Rescue Authority.

3.

Power to take any action between meetings which the Chief Fire Officer/Chief Executive
considers to be urgent after consultation with the Chair and Vice Chair of the Fire &
Rescue Authority subject to the details of such action being reported for information to
the next meeting of the Fire & Rescue Authority or relevant Committee.

SPECIFIC
Human Resources
4.

To authorise the nominations and attendance of employees for all learning and
development opportunities, relevant to current and future Fire & Rescue Service roles.

5.

(a)

To appoint, promote, redeploy and dismiss employees, other than
Brigade Managers, subject to adherence of Service procedures.

(b)

In consultation with the Strategic HR Partner, to approve changes to the
establishment (other than Brigade Managers, or where employees are to be put at
risk of redundancy as a result of the decision) within the approved corporate
budget, for the purpose of economy and efficiency e.g. creation of posts, extension
of temporary posts, deletion and substitution of posts and re-evaluation of grades
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of all posts. An Annual Report on all such changes to be reported to the Fire &
Rescue Authority.

6.

(c)

To approve the payment of honoraria up to a value of £5,000 per annum in the
case of support employees who undertake a proportion of the duties and
responsibilities of a higher graded support post that they cover due to the absence
of a permanent postholder.

(d)

To approve the payment of accelerated increments to support employees within
their existing grade.

(e)

To deal with all requests relating to the ill health retirement, early retirement and
voluntary redundancy of employees, other than Brigade Managers, subject to
existing appeal mechanisms and subject to the approval of the Director of
Finance/Treasurer with regard to the financial aspects of the proposals.

(a)

To suspend, and or discipline employees and hear grievances, complaints and
appeals of employees, other than Brigade Managers in accordance with Service
procedures.

(b)

To be the final level of appeal for discipline at formal stage 3 of the Discipline Policy
and the Corporate Level of management as defined in the Grievance Policy.

(c)

All powers to be delegated to appropriate levels of management as prescribed in
the Fire & Rescue Authority Disciplinary and Grievance Policies, as well as details
outlined in other Service procedures relating to all other employment matters.

7.

To extend sick pay entitlement in accordance with the Conditions of Service for
employees.

8.

To make recommendations to the Home Office for the award of the Fire Service Long
Service and Good Conduct Medal in accordance with the Royal Warrant.

9.

To determine employee requests for special leave with pay not exceeding ten days in any
period of 12 months.

10.

To reduce retained fees during periods of limited attendance, in cases of failure to attend
for training, fires or for other duties.

11.

To determine applications from employees to engage in outside and secondary
employment.

12.

To negotiate and agree, with the representative bodies, issues and concerns about local
conditions for employees, subject to general conditions agreed by the Fire & Rescue
Authority.

13.

To exercise on behalf of the Fire & Rescue Authority any local discretion afforded to the
employer (but not exercised by the Authority) of the National Conditions of Service (Gold,
Grey and Green Books) and to determine local employment policies and procedures.

14.

To make decisions required by the Fire & Rescue Authority under the Firefighters Pension
Scheme 1992, the Firefighters’ Pension Scheme 2006, the Firefighters' Compensation
75

Scheme (England) Order 2006, the Firefighters’ Pension Scheme 2015 and the Local
Government Pension Scheme.
15.

In consultation with the Director of Finance/Treasurer of the Fire & Rescue Authority to
charge or waive fees in respect of the right of access under the Data Protection Act 2018,
and the Freedom of Information Act 2000 to data held in Service.

16.

In consultation with the Strategic HR Partner to recruit Trainee Firefighters in advance of
predicted vacancies, to enable operational assurance of service delivery. The delegated
powers provided require appointments to be managed within current budget availability,
and to take into account workforce planning assessments.

Finance
17.

To determine (subject to compliance with any approved scale of charges) the use by
appropriate organisations and bodies of any land or premises in the ownership of the Fire
& Rescue Authority.

18.

To approve price variations verified under the Rise and Fall Clauses in any contract and
approve increases in contract costs due to delayed starts etc, where the cost can be
contained within the original budget or by reductions in work or from within the
contingency sum.

19.

Power to waive charges and to make charges in lieu.

20.

Claims against the Authority by its employees where there is no legal liability, may be
settled by the Chief Fire Officer / Chief Executive up to £1,000 in respect of any excess
on any insurance claim and in respect of damage caused to personal property arising
from the attendance of the Service at an operational incident.

21.

Claims against the Authority by its employees where there is no legal liability, may be
settled by the Chief Fire Officer / Chief Executive up to £5,000 in any case, in respect
of damage to or loss of personal property occurring in the course of their duties.
Provided that there is no contributory negligence, the settlement for the full cost of
repairs to clothing or other property and for three quarters of the reasonable
replacement cost of clothing or other property where repair is impractical.

22.

Civil Emergency
To authorise expenditure in the event of a civil emergency, where emergency action is
essential. Notification of such significant incidents as they occur and any action taken
under this provision must be reported to the Chair of the Fire & Rescue Authority
retrospectively as soon as is reasonably practicable and in line with the Gold Command
Handbook.

23.

Capital Expenditure - Increased Cost
Subject to funding being available, approval to vary the cost and phasing of capital
schemes within the overall capital programme should be obtained from:

76



For schemes up to £1m
Area Manager / Director of
Finance/Treasurer
Principal Officer / Director of
Finance/Treasurer
Fire Authority



£0 - £50,000
£50,001 - £100,000
>£100,000

For schemes over £1m
Area Manager / Director of
Finance/Treasurer
Principal Officer / Director of
Finance/Treasurer
Fire Authority

24.

£0 - £50,000
£50,001 - £200,000
>£200,000

Routine Expenditure
To incur revenue expenditure in line with budgetary provision in accordance with standing
orders and financial regulations.

25.

Authentication of Cheques
To authenticate cheques bearing lithograph signatures where such authentication is
required and authorise online banking transactions under the Fire & Rescue Authority's
banking arrangements.

26.

Renewal of Insurance Policies
To approve the annual renewal of insurance policies where the present insurers offer
either continuation of existing or reduced terms which in accordance with long term
agreements must be accepted.

POWERS DELEGATED TO THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE JOINTLY WITH
THE DIRECTOR OF FINANCE/TREASURER AND THE MONITORING OFFICER
27.

Financial Limits
To review biennially cost of living increases to the monetary values in the Scheme,
Standing Orders, and Financial Regulations.
Any other substantial changes to this
Scheme of Delegation would require Fire & Rescue Authority approval.

28.

Treasury Management
The execution and administration of the Fire & Rescue Authority’s approved Treasury
Management strategy, in accordance with Treasury Management Policies and CIPFA’s
Standards of Professional Practice on Treasury Management.

29.

Dilapidation Claims
To settle dilapidation claims and compensation payments at the termination or surrender
of hirings or lettings up to the sum of £50,000 in any one case.
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30.

Replacement Vehicles
To select vehicles and re profile vehicles to be replaced under the agreed Transport
Replacement Programme and within the approved Revenue Budget and Capital
Programme.

31.

Planning Permission
To seek Planning Permission under Regulation 3 of the Town and Country Planning
Regulations 1992 and to obtain Building Regulations approval as appropriate, for
alterations, improvements, adaptations and minor developments to Service premises.

32.

Local Plans
To lodge objections and submit proposals regarding local plans/issues which may affect
current or future plans e.g. Section 106 Claims.
Fire Safety

33.

To appoint inspectors and enforce the relevant statutory provisions of the Regulatory
Reform (Fire Safety) Order 2005.

34.

To authorise employees of the Fire & Rescue Service under Sections 44 and 45 of the
Fire & Rescue Services Act 2004.

35.

To maintain the register required by the Environment and Safety Information Act 1988.

36.

To respond to the relevant Local Authority when consulted on matters under Part 6 and
to enforce Part 7 of the Derbyshire Act 1981.

37.

To appoint inspectors and enforce the relevant statutory provisions of any other
appropriate legislation.

Property
DELEGATED POWERS TO THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE IN
CONSULTATION WITH THE CHAIR OF THE FIRE & RESCUE AUTHORITY,
SOLICITOR/MONITORING OFFICER AND DIRECTOR OF FINANCE/TREASURER TO THE
AUTHORITY
Disposal of Land and Buildings
38.

To approve the disposal of land, buildings and other assets, subject to prior confirmation
by the Fire & Rescue Authority that the property concerned is surplus to requirements in
accordance with the Capital Programme. An annual report on disposals under this
delegated power is to be submitted to the Fire & Rescue Authority.

39.

To authorise the renting of / sale of land, wayleave agreements, essentials and rights of
way to statutory undertakers for the purposes of their statutory functions.

40.

To approve the disposal of property by the appropriate means and where appropriate to
set the reserve price in line with approved Capital Programme.
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41.

To accept the highest tender of offer received for the sale of land and buildings following
the evaluation of bids in line with approved Capital Programme.

42.

Leases
To grant and accept leases, licences of land and premises subject to means testing of
lease versus capital purchase, (including acceptance of the surrender of these) for the
purposes of the Fire & Rescue Authority for values over £50,000 in accordance with the
Capital Programme.

43.

Residential Tenancies
To approve new or changes to existing terms of occupancy agreements.

POWERS DELEGATED TO THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE IN
CONSULTATION WITH THE SOLICITOR/MONITORING OFFICER AND DIRECTOR OF
FINANCE/TREASURER TO THE AUTHORITY
44.

Wayleaves and Easements
To grant and accept Wayleaves and Easements and to approve the consideration
payable to or by the Fire & Rescue Authority.

Furniture, Equipment and Vehicles
POWERS DELEGATED TO THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE
45.

Telephone Installations and Radio
(a)

To arrange for the provision of telephones, radio communications and other
technical services for business purposes.

(b)

To enter into Line Rental Agreements for facilities required for Fire & Rescue
Authority purposes.

Subject to the costs of 43 (a) being met from existing budgetary provision.
46.

Lost, damaged, obsolete and surplus items of furniture, equipment, stocks and
stores
(a)

To write off furniture, equipment, stocks and stores found to be lost, damaged or
obsolete; in the case of stores items subject to a maximum value per individual
item of £10,000 and to the annual total agreed of £10,000.

(b)

To dispose of any surplus furniture, vehicle, equipment, stocks and stores in
accordance with policies approved from time to time by the Fire & Rescue
Authority.

(c)

To dispose of Fire & Rescue Authority vehicles due for auction to other Fire &
Rescue Services and organisations where there is a quasi Fire Service
relationship. The price must be commensurate with that which would be
anticipated at public auction.
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47.

Raising of charges for lost/damaged uniform or equipment
To raise charges for any item of equipment lost or damaged through negligence or
carelessness on the part of the Fire & Rescue Authority employee to a degree insufficient
to warrant formal disciplinary action, where the individual concerned is willing to accept
this method of dealing with the matter. The amount of any charge raised will take into
account the age and condition of the article at the time of the loss, damage or
replacement.

48.

Use of Vehicles
To approve the use of vehicles under the appropriate Service Car Scheme and the
supporting policies relating to such use.

49.

Processions and Displays
To determine the occasions and conditions under which fire appliances, officers and
equipment may be used to participate in processions, displays or other events organised
by Local Authorities or other bodies.

50.

Hiring out of Equipment
To approve the hiring out of vehicles, plant and equipment subject to an economic charge
being made and subject to appropriate contractual provisions relating to insurance etc.
being agreed.

MISCELLANEOUS
POWERS DELEGATED TO THE SOLICITOR/MONITORING OFFICER BY THE FIRE &
RESCUE AUTHORITY
51.

Local Government and Housing Act 1989
To issue certificates sought by employees seeking exemption from political restriction
under the Local Government and Housing Act 1989 where the Solicitor/Monitoring Officer
is of the opinion that the duties of their posts do not fall within Section 2(3) of that Act.

52.

Copyright and Access to Information
To authorise the making and supply to the public of copies of background papers.

53.

Common Seal
To affix the Seal of the Authority to any relevant document.

80

LEGAL ACTION
POWER DELEGATED TO THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE IN
CONSULTATION WITH THE CHAIR OF THE FIRE & RESCUE AUTHORITY AND
SOLICITOR/MONITORING OFFICER
54.

New Legislation
(a)

To authorise and make arrangements for the powers and duties of the Fire &
Rescue Authority under new legislation to be fulfilled in cases where action may
be required to be taken prior to formal consideration of the legislation by the
Authority.

(b)

To authorise action to protect the interests of the Fire & Rescue Authority in relation
to any local or private Bill or Order deposited in Parliament.

POWERS DELEGATED TO THE CHIEF FIRE OFFICER/CHIEF EXECUTIVE IN RELATION
TO LEGAL ACTION SAVE FOR THAT WHICH ARISES OUT OF THE CONSTITUTION OR
ADMINISTRATION OF THE FIRE & RESCUE AUTHORITY IN CONSULTATION WITH THE
SOLICITOR/MONITORING OFFICER AND TREASURER
55.

56.

57.

Recovery of Property and debts
(a)

To institute legal proceedings for the recovery of property and debts.

(b)

To incur any necessary expenditure in relation to these legal proceedings.

Claims
(a)

To settle claims for damages up to £10,000 where there is a legal liability on the
Fire & Rescue Authority.

(b)

To bring or to defend or arrange for the bringing or defending of any actions, claims
or proceedings in respect of the Fire & Rescue Authority, agree compromise
agreements, and settle claims for damages up to £25,000 (including making
payments into court where necessary) and incur necessary expenditure in relation
to legal processes involved including (but not limited to) expenditure in relation to
the retention of external advisers including counsel, experts and external legal
advisers.

Payment of Damages
To authorise the payment of damages and legal costs arising as a result of a Court Order
against the Fire & Rescue Authority to the sum or sums specified in the Court Order.

58.

Legal Costs
To settle the amount of vendors' legal costs based on the Solicitors Remuneration Order
1972.
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59.

Retention of Counsel
To seek Counsel's opinion or other expert advice and to retain Counsel wherever this is
in the interest of the Fire & Rescue Authority or the Fire & Rescue Service.

60.

Indemnities
To sign indemnities where they are required to enable the Authority to exercise any of its
functions provided that where the giving of an indemnity could have considerable financial
implications the matter shall in consultation with the Director of Finance/Treasurer be
referred to the Chair of the Fire & Rescue Authority.

61.

Affidavits and Statements
To authorise employees to swear affidavits or make affirmations or statements in any
legal proceedings or matters relating to the Fire & Rescue Authority.

62.

Local Government (Miscellaneous Provisions) Act 1982
To commence proceedings against offenders under Section 40(6) of the local
Government (Miscellaneous Provisions) Act 1982, in appropriate circumstances.
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FINANCIAL THRESHOLDS RELATING TO CONTRACTS
The following applies to all contracts except those where the Fire & Rescue Authority has a
statutory duty to obtain goods and services from a particular source or through a specified agent.
Where any arrangement is non statutory Best Value requirements must be considered.

Invitation to Tender

Dept Heads/
Group
Managers

Procurement

Recording of Delegated
Powers
Auditable Report SLT
System
to
Report
Agresso

Area
Manager or
equivalent

Procurement

Agresso

Procurement
Board

Contracts
register/
Agresso



Formal tender in
Principal
Procurement
accordance with
Officers/
Board
EU legislation
Director of
governing this
Finance
process in place at
the time of
tendering.
*Exemption where approved framework agreement is applied

Contracts
register/
Agresso



Value

Regulations

Order/
Contracts up
to £5,000

Obtain at least one
written quotation
- use procurement
card or e-market
place where
possible

Order/
Contracts with
a value of
£5,001 £50,000*

Obtain 3 written
quotations.

Order/
Contracts with
a value of
£50,001 to the
relevant EU
threshold*.

Obtain a minimum
of 3 tenders using
full tender
procedures and
contract
documentation.

In
consultation
with

Officer
Responsible

Principal
Officers/
Director of
Finance

Contracts with
a value in
excess of the
relevant EU
threshold*.

Selection of Suppliers to Tender
Contracts up to £100,000
Contracts with a value of more than
£100,000
Contracts of any value

- Chief Fire Officer/Chief Executive or nominee and
two other appropriate individuals to select
- Chair or Vice Chair of the Fire & Rescue Authority,
the Chief Fire Officer / Chief Executive or nominee
and one other appropriate individual to select
- Where the choice of supplier is delegated to an
organisation other than the Fire & Rescue
Authority, or drawn from a database of potential
suppliers, requirements as to obtaining Best Value
must be considered.
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Acceptance of Tenders
All contracts where the lowest tender
price is to be accepted or the contract
proves to be the most economically
advantageous.

- Chief Fire Officer/Chief Executive or
nominee to accept, with summary report of
tenders accepted to next Fire & Rescue
Authority meeting for information.

Contracts where other than the lowest
tender price is recommended for
acceptance.

- Principal Officer approval up to £100,000
Fire & Rescue Authority approval required
where the value is more than £100,000

Requisitioning Goods and Services
Requisitioning of goods and services
from a devolved budget.

- Authorisation by budget holder as per list
“Authorised Approvers (Requisitions)”

Requisitioning of goods and services
from a corporate budget.

- Authorisation by budget holder as per list
“Authorised Approvers (Requisitions)”

A list of authorised requisition approvers is maintained by the Project Accountant.

Placing of Orders
Orders more than £500

- Station Manager or deputised Budget
Manager

Orders with a value between £500
and £9,999 and where available from
an approved supplier

- Group Manager / Head of Department/ Budget
Manager to approve

Orders with a value of £10,000 to
£49,999 and where available from an
approved supplier

- Area Manager to approve

Orders with a value of more than
£50,000 where the contract has gone
through the Service tender process.
Orders with a value up to £100,000
procured via framework agreements
which are tendered nationally or
regionally.

- Principal Officer to authorise with secondary
approval by Director of Finance/Treasurer

Orders with a value of more than
£100,000 procured via framework
agreements e.g. ICT / vehicles which
are tendered nationally or regionally.

- Principal Officer in consultation with Chair of
Fire & Rescue Authority to authorise with
summary report of framework orders placed to
next Fire & Rescue Authority meeting for
information. Secondary approval by Director of
Finance/Treasurer

- Principal Officer to authorise
with summary report of tenders accepted to
next Fire & Rescue Authority meeting for
information. Secondary approval by Director of
Finance/Treasurer
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A list of authorised order approvers is maintained by the Director of
Finance/Treasurer. In all cases authorisation should only take place after sufficiency
of budget has been established and financial regulations have been duly followed.

Work For Third Parties
Up to £100,000

Approval of the Director of Finance /
Treasurer

More Than £100,000

Approval of Fire Authority

Accountable Bodies
Up to £100,000

Approval of the Director of Finance /
Treasurer

More Than £100,000

Approval of Fire Authority

Grants of Loans to Voluntary / External Bodies
Up to £100,000

Approval of the Chief Fire Officer / Chief
Executive

More Than £100,000

Approval of Fire Authority

Pooled Budgets, Aligned Budgets and Joint Arrangements
More Than £100,000

Approval of Fire Authority

Lease Agreements
Lease agreements up to £50,000

- Area Manager or Director of
Finance/Treasurer to authorise.

Lease agreements with a value of
more than £50,000

- Principal Officer to authorise

Counter Signature for Cheques/Online Banking Authorisations
Cheques of £15,000 and over and online
banking authorisations

- Authorised counter-signature as per the
bank mandate

Virement
Up to £50,000 on any one Budget Group

- Area Manager or Director of Finance/
Treasurer to authorise

£50,001 to £100,000 on any one Budget
Group

- Principal Officer to authorise

In excess of £100,000

- Principal Officer approval where it is within
a programme previously agreed and
virement is across financial years
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Fire & Rescue Authority approval required
where it is not within an agreed
programme

A list of Budget Groups can be found at Appendix 1.

Write-off of Outstanding Debt
Debts up to £10,000

- Written off by a Principal Officer and
Director of Finance/Treasurer

Debts of more than £10,000

-

Written off with Fire & Rescue Authority
meeting Approval

Write-off of Stocks Discrepancies, Redundant Stock and Equipment
Upto £10,000

- Written off by a Principal Officer and
Director of Finance/Treasurer

More than £10,000

- Written off with Fire & Rescue Authority
meeting approval

Inventories
Items of furniture and equipment including IT of a value above £500 are to be entered.

Payroll Variations
A list of signatories able to authorise payroll variations is held by the Director of
Finance/Treasurer.
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DERBYSHIRE FIRE & RESCUE AUTHORITY
CODE OF CORPORATE GOVERNANCE
Introduction
Corporate governance is about how Derbyshire Fire & Rescue Authority ensures the right
things are being done, in the right way, for the right people, in a timely, inclusive, open, honest
and accountable manner. It comprises the systems, processes, cultures and values by which
the Fire & Rescue Authority (FRA) is directed and controlled, together with the activities
through which the FRA serves, accounts to, engages with and leads the community.
The basic principles of good corporate governance require the FRA to carry out its functions in
a way that is completely open and inclusive of all sectors of the community and demonstrates
the utmost integrity in all its dealings. Derbyshire Fire & Rescue Authority supports these
principles fully. This code is a public statement of the commitment to these principles and sets
out the way in which the FRA will meet its commitment.
The main body of the code is divided into six core principles. These have been adopted from
the CIPFA/SOLACE framework document ‘Delivering Good Governance in Local
Government’, 2007 and amplified by an Application Note to this document in March 2010.
Each core principle covers a particular aspect of the FRA’s responsibilities for corporate
governance. Under each principle, the means by which the FRA will meet and demonstrate its
commitment for good corporate governance in relation to each particular aspect is exemplified.
If you require further information about the FRA’s corporate governance processes, please
contact the Chief Fire Officer/Chief Executive at Derbyshire Fire & Rescue Service
Headquarters, Butterley Hall, Ripley, Derbyshire DE5 3RS.
Core Principles
1.

Focusing on the purpose of the Fire & Rescue Authority and outcomes for the
community, creating and implementing a vision for the local area.
Good governance ensures the purpose of the FRA and outcomes for citizens and
service users are achieved in an efficient, economic and ethical manner. Exercising
strategic leadership by developing and clearly communicating purpose and vision
ensures a high quality service is delivered and makes best use of resources to ensure
service users receive excellent value for money.
In order to meet this commitment we will:





Develop and promote vision for the FRA.
Review on a regular basis the FRA’s vision for Derbyshire and its implications for the
FRA’s governance arrangements
Ensure that partnerships are underpinned with a common vision which is understood
by all partners.
Publish an annual report on a timely basis and communicate the FRA’s activities
and achievements, financial position, performance and outcomes for local
communities.
Have in place effective arrangements to identify and deal with failures in service
87







2.

delivery.
Measure value for money and make sure information needed to review value for
money and performance effectively is available.
Measure the environmental impact of policies, plans and decisions.
Ensure that timely, accurate and impartial financial information is provided to assist
in decision making and to ensure that the FRA meets its Vision and Service
Priorities and provides effective stewardship of public money and value for money in
its use.
Ensure that the FRA maintains a prudential framework; keeps its commitments in
balance with available resources; monitors income and expenditure levels to ensure
that this balance is maintained and takes corrective action when necessary.
Ensure compliance with CIPFA’s Code on a Prudential Framework for Local
Authority Capital Finance and CIPFA’s Treasury Management Code.

Members and officers working together to achieve a common purpose with
clearly defined functions and roles.
Good governance ensures effective leadership throughout the FRA and provides clarity
regarding the roles and responsibilities of the scrutiny function. Good governance also
ensures a constructive working relationship between FRA Members and officers exists
and that the responsibilities of Members and officers are carried out to a high standard.
This also ensures relationships between the FRA, its partners and the public are clear
so that each knows what to expect from the others.
In order to meet this commitment we will:











Appoint a Chief Fire Officer/Chief Executive who is responsible and accountable to
the FRA for all aspects of strategic operational management.
Develop protocols to ensure the roles of the Chair and the Chief Fire Officer (CFO)
are clearly different and that a shared understanding of roles and objectives is
maintained.
Appoint a Monitoring Officer who is responsible to the FRA for ensuring that agreed
procedures are followed and that all applicable statutes and regulations are
complied with.
Develop protocols to ensure effective communication between Members and officers
in their respective roles.
Set out the terms and conditions for remuneration of Members and officers and an
effective structure for managing the process.
Ensure that effective mechanisms exist to monitor service delivery.
Ensure the organisation’s vision, strategic plans, priorities and targets are developed
through robust mechanisms in consultation with local communities and other key
stakeholders and are clearly articulated and disseminated.
When working in partnerships, ensure Members are clear about their roles and
responsibilities, both individually and collectively, in relation to the partnership and to
the FRA.
When working in partnership:
o Ensure there is clarity about the legal status of the partnership.
o Ensure that representatives of organisations both understand and make clear
to all other partners the extent of their authority to bind their organisation to
partner decisions.
Appoint a professionally qualified Director of Finance whose core responsibilities
include those set out in the ‘Statement on the Role of the CFO (Director of Finance)
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3.

in Local Government’ and ensure that they are properly understood throughout the
FRA.
Ensure that the Director of Finance reports directly to the CFO and Chief Executive
and is a member of the leadership team with a status at least equivalent to other
members.
Ensure that the Director of Finance:
o Leads the promotion and delivery by the whole organisation of good financial
management so that public money is safeguarded at all times and used
appropriately, economically, efficiently and effectively.
o Has a line of professional accountability for finance staff throughout the
organisation.
Ensure that budget calculations are robust and reserves adequate, in line with
CIPFA’s guidance.
Ensure that appropriate management accounting systems, functions and controls
are in place so that finances are kept under review on a regular basis. These
systems, functions and controls will apply consistently to all activities, including
partnership arrangements, outsourcing or where the FRA is acting in an enabling
role.
Establish a medium term business and financial planning process to deliver strategic
objectives including:
o A medium term financial strategy to ensure sustainable finances.
o A robust annual budget process that ensures financial balance.
o A monitoring process that enables this to be delivered.
Ensure that the medium term business and financial planning process is subject to
regular review to confirm the continuing relevance of assumptions used.

Promoting values for the Fire & Rescue Authority and demonstrating the value of
good governance through upholding high standards of conduct and behaviour.
Good governance flows from a shared ethos or culture, as well as from systems and
structures. Good governance builds on the seven principles for the conduct of people in
public life, known at the Nolan Principles, together with those principles outlined in the
Local Government Act 2000.
A hallmark of good governance is the development of shared values which become part
of the organisation’s culture, underpinning policy and behaviour throughout the
organisation.
Good governance ensures FRA Members and officers exercise leadership by behaving
in ways that exemplify high standards of conduct and ensures organisational values are
put into practice and are effective.
In order to meet this commitment we will:




Ensure that the FRA’s leadership sets a tone for the organisation by creating a
climate of openness, support and respect.
Ensure that standards of conduct and personal behaviour expected of members of
staff, Members and between the FRA, its partners and the community are defined
and communicated through codes of conduct and protocols.
Put in place arrangements to ensure that Members and employees of the FRA are
not influenced by prejudice, bias or conflicts of interest and put in place appropriate
processes to ensure that arrangements continue to operate in practice.
Develop and maintain shared values (including leadership) for both the organisation
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4.

and staff reflecting public expectations, and communicate these with Members, staff,
the community and partners.
Put in place arrangements to ensure that systems and processes are designed in
conformity with appropriate ethical standards, and monitor their continuing
effectiveness in practice.
Develop and maintain an effective standards function.
Use the organisation’s shared values to act as a guide for decision making and as a
basis for developing positive trusting relationships within the FRA.
In pursuing the vision of a partnership, agree a set of values to which decision
making and actions can be judged. Such values must be demonstrated by partners’
behaviour both individually and collectively.
Ensure that systems and processes for financial administration, financial control and
protection of the Authorities resources and assets are designed in conformity with
appropriate ethical standards and monitor their continuing effectiveness in practice.

Taking informed and transparent decisions which are subject to effective scrutiny
and managing risk.
An important element of good governance is having effective risk management systems
which identify and assess risks, decide on appropriate responses and provides
assurance that the chosen responses are effective.
This necessitates the FRA being rigorous and transparent about how decisions are
taken and listening and acting on the outcomes of constructive scrutiny.
It is imperative the FRA is provided with good quality information, advice and support to
ensure services are delivered effectively and are what communities want and need. In
ensuring an effective risk management system is in place the FRA uses its legal powers
to put into practice effective organisational values to the full benefit of citizens and local
communities.
In meeting this commitment we will:







Develop and maintain an effective scrutiny function which encourages constructive
challenge and enhances the FRA’s performance overall and that of any organisation
for which it is responsible.
Develop and maintain open and effective mechanisms for documenting evidence for
decisions and recording the criteria, rationale and considerations on which decisions
are based.
Put in place arrangements to safeguard Members and employees against conflicts
of interest and put in place appropriate processes to ensure that they continue to
operate in practice.
Develop and maintain appropriate arrangements for the discharge of effective,
independent, audit functions.
Ensure that effective, transparent and accessible arrangements are in place for
dealing with complaints.
Ensure that those making decisions, whether for the FRA or the partnership are
provided with information that is fit for the purpose – relevant, timely and gives clear
explanations of technical issues and their implications.
Ensure that proper professional advice on matters that have legal or financial
implications is available and recorded well in advance of decision making and used
appropriately.
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5.

Ensure that risk management is embedded into the culture of the FRA, with
Members and managers at all levels recognising that risk management is part of
their jobs.
Ensure that effective arrangements for whistle-blowing are in place to which officers,
staff and all those contracting with or appointed by the FRA have access.
Recognise the limits of lawful activity, whilst striving to utilise legal powers for the full
benefit of communities.
Recognise the limits of lawful action and observe both the specific requirements of
legislation and the general responsibilities placed on authorities by public law.
Observe all specific legislative requirements as well as the requirements of general
law, and in particular integrate the key principles of good administrative law –
rationality, legality and natural justice – into procedures and decision-making
processes.
Ensure an effective financial internal audit function is resourced and maintained.
Ensure that the FRA’s governance arrangements allow the Director of Finance direct
access to Members in respect of audit matters and to external audit.
Ensure the provision of clear, well presented, timely, complete and accurate
information and reports to budget managers and senior officers on the budgetary
and financial performance of the FRA.
Ensure the FRA’s governance arrangements allow the Director of Finance to bring
influence to bear on all material decisions.
Ensure that advice is provided on the levels of reserves and balances in line with
good practice guidance.
Ensure the Authority’s arrangements for financial and internal control and for
managing risk are addressed in annual governance reports.
Ensure that the FRA puts in place effective internal financial controls covering
codified guidance, budgetary systems, supervision, management review and
monitoring, physical safeguards, segregation of duties, accounting procedures,
information systems and authorisation and approval processes.

Developing the capacity and capability of Members and officers to be effective.
Effective governance relies on public confidence in Members and officers. Authorities
need people with the right skills to direct and control effectively.
Good governance ensures Members and officers have the skills, knowledge,
experience and resources they need to perform well in their roles. It is important,
therefore, to develop the capability of people with governance responsibilities and
evaluate their performance as individuals and as a group.
In order to meet this commitment we will:




Provide induction guides and programmes tailored to individual needs where
requested and opportunities for Members and officers to update their knowledge on
a regular basis.
Ensure that the statutory officers have the skills, resources and support necessary to
perform effectively in their roles and that these roles are properly understood
throughout the FRA.
Assess the skills required by Members and officers and make a commitment to
develop those skills to enable roles to be carried out effectively.
Develop skills on a continuing basis to improve performance, including the ability to
scrutinise and challenge and to recognise when outside expert advice is needed
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6.

Ensure that effective arrangements are in place for reviewing performance as a
whole and of individual Members and officers and agreeing an action plan which
might, for example, aim to address any training or development needs.
Ensure that effective arrangements are in place which are designed to encourage
individuals from all sections of the community to engage with, contribute to and
participate in the work of the FRA.
Ensure that the Director of Finance has the skills, knowledge, experience and
resources to perform effectively in both the financial and non-financial areas of their
role.
Review the scope of the Director of Finance’s other management responsibilities to
ensure financial matters are not compromised.
Provide the finance function with the resources, expertise and systems necessary to
perform its role effectively.
Embed financial competencies in Person Specifications and appraisals.
Ensure that Members’ roles and responsibilities for monitoring financial
performance/budget management are clear, that they have adequate access to
financial skills and are provided with appropriate financial training on an ongoing
basis to help them discharge their responsibilities.

Engaging with local people and other stakeholders to ensure public
accountability.
Members are democratically accountable for the decisions they take and the rationale
behind those decisions. The FRA, therefore, is subject to external audit and is
required to publish financial statements and annual reports.
Good governance ensures leadership is exercised through a robust scrutiny function
which engages effectively with local people, institutional stakeholders and local
partnerships. Accountability is strengthened by taking an active and planned approach
to communication with the public and making best use of human resources to ensure
effective and appropriate service delivery.
In order to meet this commitment we will:








Make it clear to whom the FRA is accountable and for what.
Consider those stakeholders to whom the FRA is accountable and assess the
effectiveness of the relationships and any changes required.
Ensure clear channels of communication are in place with all sections of the
community and other stakeholders, and put in place monitoring arrangements and
ensure that they operate effectively.
Hold meetings in public unless there are good reasons for confidentiality.
Ensure that arrangements are in place to enable the FRA to engage with all sections
of the community effectively. These arrangements will recognise that different
sections of the community have different priorities and establish explicit processes
for dealing with these competing demands.
Establish a clear policy on the types of issues the FRA will meaningfully consult on
or engage with the public and service users about, including a feedback mechanism
for consultees to demonstrate what has changed as a result.
On an annual basis, publish a Service Plan and Annual Report giving information on
the FRA’s vision, strategy, plans and financial statements as well as information
about its outcomes, achievements and the satisfaction of service users in the
previous period.
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7.

Ensure that the FRA as a whole is open and accessible to the community, service
users and its staff and ensure a commitment to openness and transparency in all
dealings, including partnerships, subject only to the need to preserve confidentiality
in those specific circumstances where it is proper and appropriate to do so.
Develop and maintain a clear policy on how staff and their representatives are
consulted and involved in decision making.

Review and Reporting
The FRA is responsible for ensuring that its business is conducted in accordance with
the law and proper standards and that public money is safeguarded, properly accounted
for and used economically, efficiently and effectively. This Code of Corporate
Governance will help ensure proper arrangements are in place to meet the
responsibilities the FRA faces.

The FRA will undertake an annual review of its governance arrangements and issue an Annual
Governance Statement with the published accounts. This will provide assurance that
governance arrangements are adequate and operating effectively in practice and ensure that
where there are gaps action is planned which will strengthen governance in future. The Annual
Governance Statement will also detail any planned changes in the coming year.
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Further Information
If you have any concerns about the way in which the Derbyshire Fire & Rescue Authority,
Derbyshire Fire & Rescue Service, its Members, officers or agents conduct business, or
believe that elements of this code are not being complied with please contact one of the
following as appropriate. Your enquiry will be treated confidentially and a response made
following investigation of the facts in each case.
The Chief Fire Officer/Chief Executive
Terry McDermott
Derbyshire Fire & Rescue Service Headquarters
Butterley Hall
Ripley, Derbyshire DE5 3RS
Telephone: (01773) 305317
The Solicitor/Monitoring Officer
Louise Taylor
Derbyshire Fire & Rescue Service Headquarters
Butterley Hall
Ripley, Derbyshire DE5 3RS
Email: ltaylor@derbys-fire.gov.uk
Telephone: (01773) 305430
The Director of Finance/Treasurer
Simon Allsop
Derbyshire Fire & Rescue Service Headquarters
Butterley Hall
Ripley, Derbyshire DE5 3RS
Telephone: (01773) 305317

The Internal Auditor
Mandy Marples CPFA CCIP
Audit Manager
Central Midlands Audit Partnership
c/o Derby City Council
Council House
Corporation Street
Derby
DE1 2YL

The External Auditor
Mr Hassan Rohimun
Associate Partner
Government & Public Sector (UK&I)
Ernst & Young LLP
2 St. Peter's Square
Manchester
M2 3DF

Telephone: (01332) 643282

Telephone: 0161 333 3000
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MONITORING OFFICER PROTOCOL
A

GENERAL INTRODUCTION TO STATUTORY RESPONSIBILITIES

1

The Monitoring Officer is a statutory appointment pursuant to section 5 of the Local
Government and Housing Act 1989 (the Act). This Protocol provides some general
information on how those statutory requirements will be discharged for Derbyshire Fire
& Rescue Authority.

2

The current responsibilities of the Monitoring Officer role rest with the
Solicitor/Monitoring Officer, Louise Taylor, who undertakes to discharge the statutory
responsibilities with a positive determination and in a manner that enhances the overall
reputation of the Fire & Rescue Authority. In doing so, the Monitoring Officer will
provide appropriate and, if necessary, strong advice to Members so as to protect and
safeguard, so far as is possible, Members and Officers, in the course of their official
duties, from legal difficulties or criminal sanctions.

3

A summary list of the statutory responsibilities appears in the table annexed to this
document. In general terms, the Monitoring Officer’s ability to discharge these duties
and responsibilities will depend, to a large extent, on Members and Officers:a)
b)
c)
d)

complying with the law (including any relevant Codes of Conduct);
complying with any General Guidance issued, from time to time, and the
advice of the Monitoring Officer;
making lawful and proportionate decisions; and
generally, not taking action that would bring the Fire & Rescue Authority
into disrepute.

B

WORKING ARRANGEMENTS

4

Having excellent working relations with Members and Officers will assist in the
discharge of the statutory responsibilities of the Monitoring Officer and will ensure the
Fire & Rescue Authority acts lawfully. Equally, a speedy flow of relevant information
and access to debate (particularly at the early stages of any decision-making by the
Fire & Rescue Authority) will assist in fulfilling those responsibilities. Members and
Officers must, therefore, cooperate with the Monitoring Officer (and his or her staff) to
discharge the Fire & Rescue Authority’s statutory and discretionary responsibilities and
ensure that the Monitoring Officer (and his or her staff) are involved from the
appropriate stage in the decision making process.

5

The following arrangements and understandings between the Monitoring Officer,
Members and the Chief Fire Officer/Chief Executive, and other officers of the Fire &
Rescue Authority, are designed to ensure the effective discharge of the Fire & Rescue
Authority’s business and functions. The Monitoring Officer will:(a)

be alerted by Members and Officers to any issue that may become of concern to
the Fire & Rescue Authority, including, in particular issues concerning legal
powers to do something or not, ethical standards, probity, propriety, procedural or
other constitutional issues that are likely to (or do) arise;

(b)

have advance notice (including receiving Agendas, Minutes, Reports
and related papers) of all relevant meetings of the Fire & Rescue Authority at
which a binding decision of the Fire & Rescue Authority may be made (including
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a failure to take a decision where one should have been taken) at or before the
Fire & Rescue Authority, Committee and Task and Finish Group meetings;
(c)

have the right to attend any meeting of the Fire & Rescue Authority (including the
right to be heard) before any binding decision is taken by the Fire & Rescue
Authority (including a failure to take a decision where one should have been
taken) at or before the Fire & Rescue Authority, Committee or Sub-Committee
meetings;

(d)

in carrying out any investigation have unqualified access to any information held
by the Fire & Rescue Authority and to any Officer who can assist in the discharge
of his/her functions;

(e)

ensure the other statutory officers (Chief Fire Officer/Chief Executive and the
Treasurer) are kept up to date with relevant information regarding any legal,
ethical standards, probability, propriety, procedural or other constitutional issues
that are likely to arise;

(f)

meet regularly with the Chief Fire Officer/Chief Executive and the Treasurer to
consider and recommend action in connection with Corporate Governance
issues and other matters of concern regarding any legal, ethical standards,
probity, propriety, procedural or other constitutional issues that are likely to arise;

(g)

report to the Authority, from time to time, on Corporate Governance and any
necessary or desirable changes following consultation, in particular, with the
Chief Fire Officer/Chief Executive and Treasurer.

(h)

maintain and keep up-to-date relevant statutory registers for the
declaration of Members’ interests, gifts and hospitality;

(i)

give informal and, if necessary, strong advice to Members and Officers – but not
so as to issue any formal warning notices – and undertake relevant enquiries into
allegations of misconduct (in the absence of a written complaint being received)
and, if appropriate, make a written report to the Standards Committee (unless the
Chair of Standards Committee agrees a report is not necessary) if, in the opinion
of the Monitoring Officer, after consultation with the Chair of the Standards
Committee, there is a serious breach of Derbyshire Fire & Rescue Authority’s
Code of Conduct for Members;

(j)

in consultation, as necessary, with the Chairs of the Fire & Rescue Authority,
Standards Committee, defer the making of a formal report under Section 5 of the
Act where another investigative body is involved;

(k)

have sufficient resources to enable any matters concerning the Monitoring
Officer functions to be addressed;

(l)

subject to the approval of the Standards Committee, be responsible for preparing
any training programme for Members on ethical standards and Code of Conduct
issues;

(m)

deal with any complaints against Members through the processes of
assessment, investigation and determination in accordance with the policy and
practice of the Standards Committee,
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(n)

agree arrangements with the Monitoring Officer for the handling of any specific
complaint against a Member so as to avoid any conflict of interest or predetermination.

6

To ensure the effective and efficient discharge of the arrangements set out in paragraph
5 above, Members and Officers will report any breaches of statutory duty or Fire &
Rescue Authority policies or procedures and other vires or constitutional concerns to
the Monitoring Officer, as soon as practicable.

7

The Monitoring Officer is also available for Members and Officers to consult on any
issues of the Fire & Rescue Authority’s legal powers, possible maladministration,
impropriety and probity issues, or general advice on the constitutional arrangements
(e.g. Standing Orders, policy framework, terms of reference, scheme of delegation etc.).

8

To ensure the effective and efficient discharge of this Protocol, the Treasurer will ensure
adequate insurance and indemnity arrangements are in place for the same to protect
and safeguard the interests of the Fire & Rescue Authority and individual Members and
Officers, when appropriate.
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ANNEX
SUMMARY OF MONITORING OFFICER FUNCTIONS
Description
Source
1

Report on contraventions or likely
contraventions of any enactment or
rule of law

Section 5 Local Government and
Housing Act 1989

2

Report on any maladministration or
injustice where Ombudsman has
carried out investigation

Section 5 Local Government and
Housing Act 1989

3

Report on resources

Section 5 Local Government and
Housing Act 1989

4

Receive copies of whistleblowing
allegations of misconduct

Confidential Reporting Code

5

Investigate and report on any
misconduct in compliance with
Regulations

LGA 2000 Section 66(1) and 66(6)

6

Establish and maintain registers of
Members interests and gifts and
hospitality

Section 81 LGA 2000 and Code of
Conduct for Members and Employees

7

Advice to Members on interpretation
of Code

Code of Conduct for Members

8

Key role in promoting and
maintaining high standards of
conduct through support to the
Standards Committee

Statutory Guidance

9

Compensation for maladministration

Section 92 LGA 2000

10

Advice on vires issues,
maladministration, financial
impropriety, probity and policy
framework and budget issues to all
Members

CLG guidance

11

Refer relevant matters to Standards
Committee for initial assessment,
review and hearing

Regulations under LGA 2000

12

Advise on any indemnities and
insurance issues for
Members/Officers

Regulations under LGA 2000

13

Deal with any Local Assessment
arrangements

Local Government and Public
Involvement in Health Act 2007
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DERBYSHIRE FIRE & RESCUE AUTHORITY
MEMBER SPECIAL RESPONSIBILITY ALLOWANCES (SRA) SCHEME
LOCAL GOVERNMENT AND HOUSING ACT 1989
LOCAL GOVERNMENT ACT 2000
THE LOCAL AUTHORITIES (MEMBERS' ALLOWANCES) (ENGLAND)
REGULATIONS 2003
The Derbyshire Fire & Rescue Authority, in exercise of the powers conferred by the Local
Authorities (Members' Allowances) (England) Regulations 2003 hereby makes the following
scheme:
This scheme may be cited as the Derbyshire Fire & Rescue Authority Members' Allowances
Scheme and shall have effect for the period commencing on 1st April 2013.
Members are reminded of the need to keep detailed supporting information, such as a diary,
about every attendance for which they claim. This information should be available for scrutiny
by the Authority’s Auditors or other relevant persons as and when required.
1. Definitions
a. "Member" means a member of the Derbyshire and Rescue Authority;
b. "year" means the 12 months ending with 31st March.
c. “Schedule 1” sets out the annual equivalent amount and per activity rates payable to
members during the period from 1st April 2013 to 31st March 2014. This schedule
will be automatically updated annually in accordance with the methodology for year
on year changes included as part of the scheme. Members will be informed annually
of the rates for the forthcoming year.
d. ‘Pay Award’ is the increase in the pay award due to employees covered by by the NJC
Pay Rates for Local Government Services at 1 April each year.
e. Later sections of the Scheme mention liability to Tax and the insurance arrangements
for Members and Co-optees of the Authority. These sections do not deal with
entitlements under the Scheme and are only brief summaries for information. The
Authority does not guarantee that they are necessarily accurate or appropriate for
individual Members or Co-optees. It is for Members and Co-optees to satisfy
themselves personally that their tax and insurance arrangements are in order and they
should consult their own advisers as they think fit about these matters.
2. Basic Allowance
a. Subject to paragraph 8, 9 and 10 for each year a flat rate Basic Allowance shall be
paid to each Member. This allowance is designed to cover the time commitment of all
Members in all meetings including those with officers and members of the public. It is
also intended to cover incidental costs such as the use of home and private telephone
facilities.
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b. The rate at which the Basic Allowance is paid is detailed in Schedule 3. The allowance
will be increased in line with the Pay Award due to employees covered by the NJC
Pay Rates for Local Government Services as at the 1st April each year.
3. Special Responsibility Allowances
a. Subject to paragraph 8, 9 and 10 for each year a Special Responsibility Allowance
(SRA) shall be paid to those Members who perform the special responsibilities in
relation to the Authority that are specified in Schedule 1 to this scheme.
b. The rate at which the SRAs are set is detailed in Schedule 3. The allowance will be
increased in line with the Pay Award with effect from the 1st April each year.
4. Child Care and Dependant Carers’ Allowances
a. The Authority will consider requests for reimbursement of Child Care or Dependant
Carers’ costs from a Member carrying out duties for the Authority. These duties are
specified in Schedule 2. The rate at which the Carers dependent Allowance is set is
detailed in Schedule 3. The allowance will equate to the adult national minimum hourly
wage and will be updated at the same time as the adult national minimum hourly
wage.
b. However, as the Authority is a body to which Derby City Council and Derbyshire
County Council [“the Constituent Authorities”] make appointments, it may be possible
for the Constituent Authorities to pay Child Care or Dependants Carers’ Allowance to
Members of the Authority (but not to Co-optees) in limited circumstances.
c. Before incurring any expenses, any Member of the Authority who may wish to claim
Child Care or Dependant Carers’ Allowance should contact the Authority and/or the
Constituent Authority for which he/she is an elected Member to see if he/she is eligible
to claim under the Authority’s Allowance Scheme or a Constituent Authority’s
Allowance Scheme and to find out the requirements and procedures for a claim.
d. In exceptional circumstances (e.g. where a dependent has a disability and specialised
care is required) and with prior authorisation, higher hourly rates than the benchmark
may be available.
e. Only actual receipted expenditure will be reimbursed.
f. If a household contains more than one Councillor, care costs may only be claimed
once.
g. The allowance cannot be claimed in respect of payments to other members of a
Councillors household.
h. Child Care and Dependants Carers’ Allowances are subject to Income Tax and
National Insurance Contributions.
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5. Travel and Subsistence Allowances
a. A Member may be reimbursed in respect of travelling and subsistence, including an
allowance in respect of travel by bicycle or by any other non-motorised form of
transport, undertaken in connection with or relating to such duties as are specified in
Schedule 2.
b. The rates at which Members can be reimbursed for travel and subsistence are set
down in Schedule 3. The car mileage rates and the subsistence rates are the same
as those applicable to employees of the Authority and shall be changed in line with
changes made to the allowances paid to employees.
c. The basis on which members travel and subsistence expenditure will be reimbursed
is detailed in Schedule 4.
d. Subsistence should not be claimed except in exceptional circumstances.
e. Where a member is travelling out of county and required to be away overnight then
Committee Services should, where possible, make advance provision for meals and
accommodation when making travel arrangements. These rates are the same as
those applicable to employees and will be updated when the employee rates are
updated.
6. Co-optees’ Allowance
a. An annual allowance may be paid in respect of attendance at conferences and
meetings for a member of a committee or sub-committee of the Authority but is not a
member of the Authority.
b. The rate at which Co-optees’ allowance is paid is set down in Schedule 3. The rate
is set at a fixed proportion of the Basic Allowance and as such will be increased
annually to maintain that relative proportion.
7. Renunciation
A Member may, by notice in writing given to the Treasurer, elect to forego any part of his or
her entitlement to an allowance under this scheme.
8. Part-year Entitlements
a. The provisions of this paragraph shall have effect to regulate the entitlements of a
Member to Basic and SRAs. Where, in the course of a year, this scheme is amended
or that Member becomes, or ceases to be, a Member, or accepts or relinquishes a
special responsibility in respect of which an SRA is payable.
b. If an amendment to this scheme changes the amount to which a Member is entitled
by way of a Basic Allowance or an SRA, then in relation to each of the periods:
i. Beginning with the year and ending with the day before that on which the first
amendment in that year takes effect, or
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ii. Beginning with the day on which an amendment takes effect and ending with
the day before that on which the next amendment takes effect, or (if none) with
the year,
the entitlement to such an allowance shall be to the payment of such part of the
amount of the allowance under this scheme as it has effect during the relevant period
as bears to the whole the same proportion as the number of the days in the period
bears to the number of days in the year.
c. If an amendment to this scheme changes the duties specified in schedule 2 to this
scheme or the amount payable by way of an attendance allowance, the entitlement to
an attendance allowance shall be to the payment of the amount of the allowance
under the scheme as it has effect when the duty is carried out.
d. Where the term of office of a Member begins or ends otherwise than at the beginning
or end of a year, the entitlement of that Member to a Basic Allowance shall be to the
payment to such part of the Basic Allowance as bears to the whole the same
proportion as the number of days during which his or her term of office subsists bears
to the number of days in that year.
e. Where this scheme is amended as mentioned in sub-paragraph (b), and the term of
office of a Member does not subsist throughout the period mentioned in subparagraph (b)(i), the entitlement of any such Member to a Basic Allowance shall be to
the payment of such part of the Basic Allowance referable to each such period
(ascertained in accordance with that sub-paragraph) as bears to the whole the same
proportion as the number of days during which his or her term of office as a Member
subsists bears to the number of days in that period.
f. Where a Member has during part of, but not throughout, a year such special
responsibilities as entitle him or her to an SRA, that Member's entitlement shall be to
payment of such part of that allowance as bears to the whole the same proportion as
the number of days during which he or she has such special responsibilities bears to
the number of days in that year.
g. Where this scheme is amended as mentioned in sub-paragraph (b), and a Member
has during part, but does not have throughout the whole, of any period mentioned in
sub-paragraph (b)(i) of that paragraph any such special responsibilities as entitle him
or her to an SRA, that Member's entitlement shall be to payment of such part of the
allowance referable to each such period (ascertained in accordance with that subparagraph) as bears to the whole the same proportion as the number of days in that
period during which he or she has such special responsibilities bears to the number
of days in that period.
9. Withholding of Payments Made to Members
a) Where a Member is suspended or partially suspended from their responsibilities or
duties as a member of the Authority in accordance with Part III of the Local
Government Act 2000, or regulations made under that part, the part of either Basic or
Special Responsibility Allowances payable to that member in respect of duties or
responsibilities from which they are suspended or partially suspended may be
withheld by the Authority. The Fire & Rescue Authority to make any such decision.
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b) Where a Member is unavailable to undertake duties for which they receive a SRA, for
any reason other than sickness, and the period exceeds four weeks within a three
month period, then the Authority can withhold the SRA due to the member concerned
for the period during which the absence occurred. The Authority will make any such
decision based on a report from the Solicitor/ Monitoring Officer and considering each
case on its merits.
10. Recovery of Payments made to Members
Where a payment has been made to a member that relates to a period where either the
member concerned: a. Is suspended or partially suspended from their duties and responsibilities as a
member in accordance with Part III of the Local government Act 2000 or regulations
made under that part;
b. Or ceases to be a member of the Authority;
c. Or is in any other way not entitled to receive the allowance in respect of that period.
11. Payment of Allowances
a. Claims under this scheme shall be made in writing within six months of the date of the
event in respect of which the entitlement to the allowance arises. All claims must be
made on the appropriate form.
b. The payment of Basic, Special Responsibility and Co-optees Allowance is made
automatically and no claim is required.
c. Any claim more than six months old/or and totalling more than £250 must be approved
by the Fire & Rescue Authority before payment can be made.
d. A claim for allowances shall include, or be accompanied by, a statement by the
Member claiming the allowance that he or she is not entitled to receive remuneration
in respect of the matter to which the claim relates otherwise than under the scheme.
e. All payments to members are made by using the Bankers Automated Clearing System
on the 25th of each month or the nearest preceding working day if the 25th falls on
the weekend or at a Bank Holiday. The Authority reserves the right to recover any
overpayments directly from the following months payment, subject to appropriate
notification with the individual affected.
12. Pensionable Allowances, Income Tax & National Insurance Contributions
Pensionable Allowances
a. All Members are entitled to join the Local Government Pension Scheme and Basic
and Special Responsibility Allowances are pensionable in accordance with the
Superannuation Act 1972. (Subject to review)
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Income Tax
a. Basic, Special Responsibility and Dependant Carers’ Allowances are subject to
Income Tax as they are payments made in respect of the duties of an office. Travelling
and Subsistence Allowance is only subject to Income Tax if it is paid in respect of a
duty undertaken within five miles of either the Fire Headquarters or a Member’s home.
Appropriate records should be kept to satisfy the Tax Office.
b. The Inland Revenue is notified of the names and addresses of all Members who claim
taxable allowances. Tax is deducted at basic rate until the Inland Revenue notify the
Authority of the appropriate tax code for each Member.
c. Some expenses incurred by Members in the course of Authority duties as Members
may be deductible against tax. Any member who believes that some of his/her
expenses as a Member may be tax deductible, should contact his/her Tax Office.
National Insurance Contributions
a. Basic and Special Responsibility Allowance payments will attract National Insurance
(NI) contributions at levels which vary depending on the total earnings of Members.
b. Some Members may not be liable to any NI Contributions on Allowances if they are
over the state retirement age, in accordance with the prevailing legislation. See HMRC
website for information:
http://www.hmrc.gov.uk/pensioners/paying-making.htm
c. Some Members, who are married women or widows who have elected to pay reduced
rate contributions for NI, may also need to have their NI Contributions on allowances
calculated at a reduced rate.
d. Members who are self-employed may also be subject to different levels of NI
Contributions.
e. Members who believe that they fall into any of the above categories should contact
the Treasurer who will seek to obtain further information to assist with the query.
Members should also obtain the appropriate certificates from the Department of Work
and Pensions (DWP).
13. DWP Benefits
a. The receipt of allowances may affect Members who are receiving DWP Benefits. All
allowances should be declared to the DWP who will be able to advise Members about
the way in which allowances affect benefits.
b. Members should note that failure to disclose any allowances to the DWP may result
in prosecution.
14. Insurance for Members
a. The Authority provides insurance cover for Members when they are engaged on
business that relates to their activities for the Authority. The insurance does not cover
Party Political activities.
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b. The insurance covers certain risks in the following broad categories:
 Public Liability
 Officials Indemnity
 Libel and Slander
 Employers Liability
 Personal Accident Insurance
 Business Travel Insurance
For further details relating to the extent of this cover please contact the Treasurer.
c. Please note that the Authority’s motor insurance does not extend to Members' own
vehicles, even if these vehicles are used on Authority business. Members should
ensure that they have advised their own insurers and they are suitably covered if their
own vehicles are to be used on Authority business.
15. Review of the Scheme
The Scheme will be reviewed each year alongside the Pay Policy Statement.
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SCHEDULE 1
SPECIAL RESPONSIBILITY ALLOWANCES
Relative
Responsibility
Chair of the Authority

100%

Vice-Chair of the Authority

60%

Leader of the largest Minority Group

21%

Chair of Working Group/Forum

21%

Chair of the Standards Committee

6%

106

Reference to Committees and Sub Committees should be taken as the
Fire Authority under the current governance arrangements.

SCHEDULE 2
APPROVED DUTIES
The following are specified as approved duties for the purposes of travel and subsistence
allowances, these require no further approval:
1) The attendance at a meeting of the Authority or of any committee or sub-committee of the
Authority, or of any other body to which the Authority makes appointments or nominations,
or of any committee or sub-committee of such a body.
2) Attendance as a representative of the Authority on approved bodies at meetings relating to
the body other than meetings of the body itself or committees or sub-Committees thereof.
3) The attendance at any other meeting, the holding of which is authorised by the Authority, or
a committee or sub-committee of the Authority, or a joint committee of the Authority and at
least one other local Authority within the meaning of section 270(1) of the Local Government
Act 1972, or a sub-committee of such a joint committee.
4) The attendance at a meeting of any association of Authorities of which the Authority is a
member.
5) The performance of any duty in pursuance of any standing order made under section 135 of
the Local Government Act 1972 requiring a member or members to be present while tender
documents are opened.
6) The performance of any duty in connection with the discharge of any function of the Authority
conferred by or under any enactment and empowering or requiring the Authority to inspect
or authorise the inspection of premises.
7) Duties carried out within the UK arising out of a member holding an office to which a Special
Responsibility Allowance applies, or such a duty carried out by their nominee.
8) Attendance at training courses, the purpose of which is to assist members to understand and
carry out their duties more effectively, eg IT training courses, but are not directly related to
the work of the Authority. All such activities to be arranged by the Authority.
9) Attendance by a member at a committee or sub-committee meeting of the Authority for the
purpose of making a statement to the meeting where the member is not a member of that
committee or sub-committee.
The Chief Fire Officer may approve the following duties. Any duty so approved will be reported
to the next relevant committee. Where the Chief Fire Officer is unsure of the suitability of such
attendance then that decision must be referred to the next relevant committee. The items
included are:
1) Duties carried out by any member of a committee or sub-committee, eg visits and
inspections, in order to discharge the functions of the committee or sub-committee.
2) Attendance by Members at conferences, seminars and other meetings at which it is
necessary for the Authority to be represented.
3) Organised official visits including deputations to government departments.
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4) Attendance at official openings of new premises by members of the appropriate committee.
5) Attendance of a member in receipt of a Special Responsibility Allowance or nominees as
guest speakers at conferences or meetings closely connected with the functions and
activities of the committee, subject to a claim being made by the member to the conference
organiser for travelling, subsistence and any fees to be repaid to the Authority.
6) Official and courtesy visits of a civic nature within the United Kingdom and abroad (such as
“twinning” arrangements with overseas local Authorities).
7) Attendance at interviewing panels.
Finally any other duty approved in advance by the relevant committee may qualify for travel and
subsistence allowances.
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SCHEDULE 3
MEMBERS’ ALLOWANCES 2019-20
a) The Basic Allowance for Members serving on the Authority is £3,187.50 per annum subject
to tax and NI Contributions.
b) A Special Responsibility Allowance is paid to those with special responsibilities as follows
subject to tax and NI Contributions:
Chair

£14,000 per annum

Vice-Chair

£8,400 per annum

Leader of Largest Minority

£3,000 per annum

Chair of Working Group/Forum

£3,000 per annum

Chair of the Standards
Committee

£800 per annum

c) The allowance for the Independent Person on the Standards Committee is to be £150.00
gross per annum plus expenses.
d) Subsistence and travelling expenses are paid in line with those received by Green Book
employees of the Derbyshire Fire & Rescue Service with an allowance for subsistence
incurred in an overnight stay. The rates for travel will be updated using the same increase
as the NJC uses for employee rates.
e) Child Care and Dependant’s Allowances may be claimed from the Derbyshire Fire & Rescue
Authority. The Carers of Dependents Allowance maximum per hour is £6.19.
f) No Member to receive more than one Special Responsibility Allowance.
g) The Allowances will be increased in line with the pay award due to employees covered by
the NJC Pay Rates for Local Government Services as at the 1st April each year.
h) A Largest Minority Group is any group with more than two Members serving on the Authority.
i) A Minority Group is any group with no more than two Members serving on the Authority.
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Members should be mindful of the cost of travel and look for the most cost effective method of travel. All out of County travel
by rail, air, sea or coach should be pre- authorised and booked through the Authority using its corporate travel arrangements

SCHEDULE 4
TRAVEL AND SUBSISTENCE CLAIMS
The Authority will meet travel costs incurred on authorised official business as long as the costs
incurred are reasonable and comply with the appropriate guidelines as set out in this Schedule.
PUBLIC TRANSPORT
Rail Travel
Members are entitled to travel using Standard Class – or equivalent – rail tickets. Cheap rate
fares should be used where they are available.
Tickets can be obtained either through the Authority’s Business Travel Account or use of a rail
warrant. Please contact Financial Services with details of:





Date and times of travel (so that we can take advantage of cheap rate fares)
Starting point
Destination
Your name

Tickets can be picked up at any Midland Mainline station or, if ordered five days in advance,
sent to the office. Please note there is a cancellation fee, if a ticket is ordered but not used. Rail
warrants can be exchanged for a ticket at any station.
Taxi Travel
Taxis should only be used when the alternatives are not available or the following are applicable:




There is a significant saving in official time
You have to transport heavy luggage and/or equipment
Where members are travelling together and it is a cheaper option.

Please attach a receipt to your claim.
Air Travel
Members should only travel by air if it means an overall saving to the Authority through reduced
travel and subsistence costs. All journeys must be approved in advance by the relevant
committee.
Mileage Allowances
Rates are paid at a rate per mile and at the rate prevailing at the time of travel.
A member’s home is considered as base for any expense claims. Where a member claims a
mileage allowance, it should be the lesser of:



The actual mileage claimed
The distance from home to official business.

You must hold a current full driving licence.
110

All vehicles used on Authority business should have a current vehicle licence and current
insurance policy. The insurance policy must cover you for business use and indemnify the
employer against all third party claims (including those concerning passengers) when the vehicle
is used on official business.
If your insurance covers Social and Domestic Pleasure only your whole policy will be invalid if
you use your car for Authority business.
Mileage claimable must be calculated on the basis of the most reasonable route possible for the
journey. Where it is reasonable to use public transport then members will be expected to do so.
If a member decides to travel by car when it is reasonable to use public transport then the
member will only be reimbursed up to the lower of the car mileage amount or the cost of public
transport. If a member is in any doubt they should seek the advice of the Treasurer.
The Inland Revenue has ruled that mileage payments in excess of AMAP calculated average
mileage costs are subject to payment of National Insurance. This will be deducted at source.
The payments will also be subject to Income Tax for which each member will be issued a
statement detailing the “profit” on mileage payments.
Overseas Travel
Overseas travel is classed as any journey outside the United Kingdom. Any journey, which
incorporates travel overseas, must have prior authorisation from the relevant committee. Claims
should be made on the basis of any available tourist or cheap rate fares. The Authority will not
reimburse the cost of obtaining a passport.
Other Costs
Any parking, toll or similar fee necessarily incurred on official business can be reclaimed from
the Authority. Please attach receipts to your claim.
Parking fines or similar charges will not be paid by the Authority.
Subsistence
Subsistence can only be claimed when expenditure has been incurred in specific circumstances
whilst working on official business away from your base.
All claims are subject to a maximum amount payable as detailed in Schedule 3 and must be
supported by a receipt.
Subsistence cannot be claimed where meals/accommodation etc, is provided free of charge or
for which the costs are directly paid by the Authority.
Subsistence is taxable when the period is less than 5 hours or less than 5 miles from base.
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HOW TO REPORT AN ACCIDENT
Safety and Risk Management
Derbyshire Fire & Rescue Service takes its health and safety responsibilities seriously. The
Service has a Health and Safety Policy containing its statement of intent, signed by the Chair
of the Fire & Rescue Authority and Chief Fire Officer/Chief Executive; it is available on the
wall of each of its premises. There is a Service Procedure containing information on the
arrangements for health and safety. Further information is also contained under ‘Safety and
Risk Management’ on FireView. This includes the current Safety and Risk Management
Strategy.
The Mission Statement contained within the Safety and Risk Management Strategy is:
‘To develop and promote a safety and risk management approach that enables employer
and employee to fulfil their statutory and moral obligations.’
The Reporting of Accidents and Near Hits
Derbyshire Fire & Rescue Service has a responsibility to prevent injuries and protect its
employees, volunteers, contractors, Fire & Rescue Authority Members and visitors.
Therefore Members are asked to report any accidents resulting in injury and near hits
(accidents that did not result in injury) that occur whilst on Fire & Rescue Service premises
or whilst Authority Members are on FRS business. Vehicle accidents must also be reported,
either whilst travelling in Service vehicles or in a Member’s own vehicle if on duty travelling
for FRS business. If you are in any doubt whether an injury or near hit should be reported
please contact a member of the Safety and Risk Management Team at HQ.
How to Report an Injury or Near Hit
If an accident has resulted in an injury and someone requires first aid you should find a
poster advising of the nearest first aider on all premises. If the injury is serious and medical
assistance has been called someone must contact Control and advise of the situation. They
will make the Duty Officer aware and they will send someone to assist if required, and also
to investigate the circumstances.
Where the accident has not resulted in a serious injury, or a near hit has occurred, Members
are asked to contact a member of the Safety and Risk Management Team with the details.
Please contact them either by email: healthandsafety@derbys-fire.gov.uk or telephone:
Helen Crampton, Head of Safety and Risk Management 07768 793498 or Mick Harlow,
Senior Safety Adviser 07917 557061.
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MEMBER DEVELOPMENT
Derbyshire Fire & Rescue Service is committed to supporting Members to identify
development needs and by providing you with a range of options in the delivery of your
learning and development.
As part of Members’ initial development and familiarisation with the Service there is an
induction process. This includes formal training by Derbyshire County Council and/or
Derby City Council and induction sessions at Derbyshire Fire & Rescue Service.
Members are guided to read the following documents available on the DFRS website:






Integrated Risk Management Plan
Annual Report
Corporate Risk Register
Annual Statement of Accounts
Members’ Induction Booklet

Additionally Members can access a range of wider Service documents and information
through the Service Intranet site – Fireview. Details of how you can access this site will
be provided to you by the Principal Officer PAs.
Member training needs will be considered by the Fire & Rescue Authority on an ongoing
basis. Provision is included within the Internal Audit Plan for Member Training on
Governance related matters via the Monitoring Officer and Financial updates and training
will be provided by the Director of Finance and other officers as required.
The Fire & Rescue Authority have agreed that Members will not have specific Fire &
Rescue Authority Performance Development Reviews (PDRs), but that your personal
Fire & Rescue Authority development needs should be discussed and identified as part
of your PDR at your respective local authority, with any fire specific needs being fed back
to the Monitoring Officer.
Member development input will normally be offered at commencement of the Fire &
Rescue Authority meetings and will include a range of topics relevant to the interests of
a Fire & Rescue Authority Member.
Additionally from time to time learning and development opportunities will be circulated
for consideration that are provided from external organisations such as the Local
Government Association (LGA) or the Fire Service College (FSC). Should you wish to
attend them please forward your request to the Principal Officer PAs.
A buddying scheme operates whereby an officer from the Strategic Leadership Team is
aligned to a Member. This enables Members to prepare for Authority meetings, raise
their general awareness of fire and rescue matters and build relationships.
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ABBREVIATIONS AND ACRONYMS
ACPO

Association of Chief Police Officers

ACFO

Association of Chief Fire Officers

ADC

Assessment and Development Centre

AFA

Automatic Fire Alarm

AFD

Automatic Fire Detection

AGS

Annual Governance Statement

ALP

Aerial Ladder Platform

AM

Area Manager

APAG

Area Performance Action Group

ARP

Aerial Rescue Pump

ARA

Analytical Risk Assessment

BA

Breathing Apparatus

BAFSA

British Automatic Fire Sprinkler Association

BCP

Business Continuity Plan

BSA

Business Safety Advisor

BV

Best Value

CAB

Change Advisory Board

CBRN

Chemical Biological Radiological Nuclear

C&C

Command & Control

CFO

Chief Fire Officer

CFS

Corporate Financial Services

CM

Crew Manager

CFOA

Chief Fire Officers Association

CFRA

Chief Fire & Rescue Advisor

CFRMIS

Community Fire Risk Management Information System

CHIP

Chemicals (Hazard information and Packaging)

CIMAH

Control of Industrial major Accident Hazards replaced by COMAH in
April 1999
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CIPFA

Chartered Institute of Public Finance Association

COBRA

Cabinet Office Briefing Room

COMAH

Control of Major Accident Hazards

COSHH

Control of Substances to Hazardous to Health

CFR

Capital Financing Requirement

CPA

Comprehensive Performance Assessment

CPD

Continued Personal Development

CSO

Community Safety Officer

CSR

Comprehensive Spending Review

CSU

Command Support Unit

DB1

Debrief Form (Level 1)

DCFO

Deputy Chief Fire Officer

DCLG

Department for Communities and Local Government

DDA

Disability Discrimination Act

DDRSP

Derby and Derbyshire Road Safety Partnership

DIM

Detection Identification and Monitoring

DM

Data Management

DPFP

Derbyshire Police and Fire Partnership

DRA

Dynamic Risk Assessment

DSE

Display Screen Equipment

EA

Environment Agency

EAP

Employee Assistance Programme

EIA

Equality Impact Assessment

EIS

Enterprise Information System

ERD

Emergency Response Driver (formally EFAD – Emergency Fire
Appliance Driver)

ERR

Emergency Response Review

ESMCP

Emergency Services Mobile Communication Programme

ESN

Emergency Services Network

ESS

Emergency Special Service
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FBU

Fire Brigades Union

FCOp or
FConOp

Fire Control Operator

FDS

Flexi Duty System

FF

Firefighter

FG4

Family Group 4

FOI

Freedom of Information

FRA

Fire & Rescue Authority

FSC

Fire Service College

FSEC

Fire Service Emergency Cover

GIS

Geographical Information System

GM

Group Manager

GPS

Global Positioning system

GPWG

Governance & Performance Working Group

HART

Hazardous Area Response Team

HAW

Health and Wellbeing

HMA

Hazard Management Alert

HMICFRS

Her Majesty’s Inspectorate of Constabulary and Fire & Rescue
Services

HO

Home Office

HRJ

Hose Reel Jet

HSE

Health and Safety Executive

I&E

Inclusion and Equality

IFE

Institute of Fire Engineers

IFS

Institute for Fiscal Studies

IOSH

Institute of Occupational Safety and Health

IRMP

Integrated Risk Management Plan

IRS

Incident Recording System

IRU

Incident Response Unit

JESIP

Joint Emergency Services Interoperability Principles

118

JO

Junior Officer (Crew & Watch Managers)

JTC

Joint Training Centre

LGA

Local Government Association

LGPS

Local Government Pension Service

LPAG

Local Performance Action Group

LRF

Local Resilience Forum

LSP

Local Strategic Partnership

MASH

Multi Agency Safeguarding Hub

MDT

Mobile Data Terminal

MHCLG

Ministry of Housing, Communities and Local Government

MOU

Memorandum of Understanding

MRP

Minimum Revenue Provision

MTFS

Medium Term Financial Strategy

MTFP

Medium Term Financial Plan

NCAF

National Co-ordination and Advisory Framework

NEBOSH

National Examination Board in Occupational Safety & Health

NFCC

National Fire Chiefs Council

NILO

National Inter-agency Liaison Officer

NJC

National Joint Councils

NOA

Notification of Absence

NOC

Notification of Change

NOG

National Operational Guidance

NOR

Notification of Return

NOS

National Occupational Standards

OBR

Office for Budget Responsibility

OH

Occupational Health

OIC

Officer In Charge

OT

Operational Training

PCC

Police and Crime Commissioner
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PDA

Pre-determined Attendance

PDR

Performance and Development Review

PESTEL

Political Economic Social Technological Environmental Legal

PFI

Private Finance Initiative

P&I

Prevention & Inclusion

PIA

People Impact Assessment

PID

Project Initiation Document

POD

People & Organisational Development

PPE

Personal Protective Equipment

PPV

Positive Pressure Ventilation

PQA

Personal Qualities and Attributes

PSM

Performance Station Manager

PRF

Personal Record File

RFU

Retained Firefighters Union

RIDDOR

Reporting of Injuries, Diseases and Dangerous Occurrences

RoSPA

Royal Society for the Prevention of Accidents

RRFSO

Regulatory Reform (Fire Safety) Order

RRO

Regulatory Reform Order

RSG

Revenue Support Grant

RTC

Road Traffic Collision

SAV

Station Assurance Visit

S&RM

Safety & Risk Management

S&I

Systems and Information

S&WC

Safe & Well Check

SLA

Service Level Agreement

SLT

Strategic Leadership Team

SM

Station Manager

SMG

Service Management Group

SOLACE

Society of Local Authority Chief Executives
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SSRI

Site Specific Risk Information

SWOT

Strengths Weaknesses Opportunities Threats

T/

Refers to an appointment being Temporary

TIC

Thermal Imaging Camera

TOR

Terms of Reference

TSG

Transformation Steering Group

TSSU

Technical Services Support Unit

UoR

Use of Resources

USAR

Urban Search and Rescue

VDI

Virtual Desktop Infrastructure

VECTOR

Computer Simulation of an Operational Incident for Training
Purposes

VFM

Value for Money

WAH

Working at Height

WIS

Weekly Information Sheet

WL

Water Ladder

WM

Watch Manager

WPG

Workforce Planning Group

WT

Wholetime

FireView

Internal Intranet Site

MyView

Internal personal records system
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